4:54 PR
1174

Ordinary incomalExpanss
Income
40000 - Property Tax Revenue
40110 - Real Property Tax - Current Yr
40120 - Rzl Property Tax Prior Yr
40150 - Funaities & Interest

Tote! 40000 - Property Tax Revenus

41000 - Salas Tax Ravanus
41110 - Mixed Baverage Sales Tax
41120 . Sales & Usa Tazes

Total 41000 : Seles Tax Revenus

42000 - Lility Frenchiss Fees
42110« Franchises Fees

Total 42000 . UtHity Franchise Foes

43000 - Davelopment Fres/Permits
43110 - ROW Fees snd Parmits
43120 - Building Review Fess.
43130 - Subdivision Review Fea
41140 - Sign Parmit Fees
A3150 - Admin tees
43180 - Variance Fes

Taist 43000 - Development Fess/Permils

44000 - Grant Revenue
44110 - Cap Matro
44120 - Grants

Tatal 44000 - Grenl Aevenus

46000 - Court Fees
48110 - Municipsl Court Fess
Tots] 46000 - Court Fess
47000 - invesimen! Earning
47110 - Savings sccount 3832166089
47120 . Interest Earned /Sava/MMA
Total 47000 - investmant Earning
48100 . Miscallaneous Incoms
49130 - Uncategorized Incoms

Total 49100 - Miscellansous Income
Total incoms

Grozs Profit

Expansa
50000 - Qparations
$0100 - Otfice Supplies & Equipmen!
50110 - Councll Supplies
50120 - Office Supplies - Ganeral
50130 - Oftice Supplies printing
50140 - Otfice Equipmani Leass

Total 50100 - Otfice Supplies & Equipment

50200 - Postings and Ehipping
50210 - Delivery Services

Village of Volente
Revenue and Expense Budget Performance

September 2014
Sep 14 Budget S Over Budgel Oct ‘13- Sep 14 ¥TO Budgat 5 Over Budgaet Annusl Budgat
157.9% 1,850.02 1,732.03 202,447.99 204,832 65 -2,164.66 204,612,685
400.68 452,94
113.28 141.88 100.00 41.88 100.00
671.93 1,.8%0.02 -1,218.09 203,082.79 204,732.85 -1,649.88 204,732.65
.00 0.00 0.00 3,282.00 3,000.00 29200 3,000.00
5.293.87 5,428.88 -135.19 50,831.67 55,000.00 -4,368.33 55,000.00
5.280.67 5,428.86 13519 5392367 £8,000.00 -4,076.33 £0,000.00
0.00 0,00 0.00 31,769.00 31,000.00 769.00 31,000.00
0.00 0.00 o.00 31,769.00 31,000.00 768.00 31,000.00
0.00 434
£0.00 9,943.85 5.000.00 494285 5,000.00
0.00 1,200.00 5,000.00 -3,800.00 5,000.00
10.00 0.00 10.00 1,000.00 1,000,00 10.00 1,000.00
0.00 0.00 600.00 -500.00 6500.00
0.00 0.00 0,00 3,000.00 1,250.00 1,750.00 1,250.00
80.00 0.00 60.00 15,156,189 12,850.00 2,308.18 12,850.00
0.00 0.00 0.00 29,378 00 24,000.00 378,00 29,000.00
0.00 0.00 25,000.00 -25,000 06 25,000.00
0.00 .00 0.00 28,376.00 54,000.00 +24,822.00 54,000.00
D.00 0.00 100,00 -100.00 100.00
0.00 0.00 100.00 -$00.00 100.00
0.00 144,01
0.00 ar2.e 7291 B40.15 2,000.00 -1,058.85 2,000.00
0.00 arzs aram 1,084.16 2,000.00 915,84 2,000.00
0.00 0.00 0.00 743 2.00 4,13 2.00
0.00 0.00 0.00 7.3 3.00 413 300
£,025.60 7,691.79 -1,666.19 334,402.94 362,885.85 -20,282.71 362,885.85
6,025.60 7.6891.79 A,666.18 334,402.84 362,885.65 -20.282.74 382,685.65
0.00 21381
107.40 53323 42583 11,888.40 5218.45 6,669.85 521845
-4.45 250.00 25445 2,757.30 3,000.00 -242.70 3,000.00
35894 380.00 -20.08 4,18.2¢ 4,580.00 24378 4,580.00
459.89 1,163.33 703,04 19,7375 12.776.45 6,2397.30 12,778.45
0.00 480 04



4:54 PM

101714
Accrual Bagls

50220 - Postage
Total 56200 - Fosisgs and Shipping

30300 - Communications & Internst
50310 « Websile Mainienance
50320 - Telephone & intemet
50350 - Domain Siles
5380 « Community Survey
50380 - Cellular Pheno Asimbursement

Totsl 50300 . Communications & internat

50600 - Computer Services and Supporl
50610 - Computer Softwarw snd Support
50620 - Compuler Hardware

Total 50800 - Compular Services snd Suppon

50800 - Other Operaling Expense

50803 - Misceliansous/Aeimbursment
50504 - Adveriising/Public Notlces
50803 - Books & Publications
50808 - Dues, Fesa, & Subsctiptions
50807 - Industrial Relations
50508 - Insurancr, Llsbiworkers comp
50809 - Tralning & Ed - Councll
50810 - Travel Expanss

50812 - Misage Relmbutaemant

Total 50510 - Travel Expense
89102 ‘A cllintion Di
Total 50804 - Other Operating Expanse

Total 50000 - Operstions

52000 - Municipal Court
52120 - Municipal Court Expenditures

Total 52000 - Municipal Court

83000 - Facilities and Equipment
53100 - Facilities and Equip -Other

53110 - Dapreciation
53120 - Office Equipment & Furniiure
52130 - Utiitles - Electric
53140 - Aspalrs & Maint Facilities
53150 - Burglar Alsrm
53160 - Pesl & Extermination Bervices

Total §3100 - Faclfities and Equip -Other

53200 - Facility and Equipment Rent
53210 . Firshall Aental
53220 - Office Space Leass

Totel 53200 - Facility and Equipmant Rent

Total 53000 « Facilities end Equipment

55000 - Community Events
55120 - Village Claznup, other
55130 - Mest the Candidates
58140 - Christmas Party
55150 - City Council Meatings & Worksho

Village of Volente
Revenue and Expense Budget Performance

Saptember 2014
Sep 14 Budgst § Over Budgst Oct 13- Sep 14 YTE Budgel & Over Budgast Annual Budget
115.99 84.87 49.32 191717 1,300.00 817.17 1,300.00
11599 54.67 49.32 2,382.21 1,300.00 1,083.21 1,300.00
240,00 250.00 ~10.00 2,084.58 1,500.00 594.58 1,500.00
519.40 296.29 zan 3.022.83 3,555.48 53255 3,555.48
3125 0.00 Na2s HB.10 72550 -409.40 725.50
750.00 780.00
118.85 125.00 *5.35 1.451.28 1,500.00 ~48.72 1.500.00
1,680.30 871.28 1,018.01 7,664.89 7,280,898 a3 7,280,984
801,50 41.67 75983 382104 TT4.74 3,048.30 TT4.74
300.00 300.00
1,101.50 41.67 1,059 83 4,123,04 7T4.74 3,348 30 TI8.TA
a.00 11.30 0.00 11.30 000
16538 82.0¢ 8238 1.49589 1,000.00 495,89 1,000 00
0.00 c.00 0.00 480.00 500.00 =11.00 500.00
0,00 33.00 -33.00 1.092.39 2.000.00 -807.61 2,000.00
0.00 100.00 -100.00 54821 1,200.00 -653.79 1,200.00
(1114} 250.00 ~250.00 848.29 3,000.00 215171 3,000.00
0.00 0.00 0.00 1,827.92 31,000.06 +1,372.08 3,000.00
265.19 626.00 ~359.8 6,81.28 5.900.00 481.28 5,8900.00
26518 825.00 -355.91 B6,3681.28 5,900.00 461.28 5,900.00
.00 12.03
430.57 1,061.00 -660.43 12,484.31 18,600.00 -4,115.69 16,600.00
3,708.25 J3,022.86 764.20 45,829.20 38,7327 7,097.03 38,732.97
0.00 100.00 -100.00 2,093.50 1,200.00 893.50 1.200.00
0.00 100.00 -100,00 2,092.50 1,200.00 883.50 1.200.00
.00 0.00 000 5,851.73 Q.00 5.0851.73 oDo
000 68923 1,000.00 -30.77 1,000.00
B25.12 374N 251.00 4,013.38 4,289.32 -275.94 4,289.32
0.00 881.00 -881.00 4,892.80 8,071.96 3,179.16 8,071.96
0.00 3100 -33.00 449.54 J396.00 53.54 396 00
0.00 0.00 250.00 -350.00 250.00
825.12 1,280.11 -£62.99 15,876,688 14,107.28 1,765.40 14,107.28
0.00 2.845.00 0.00 2,845.00 0.00
0.00 2,000.00 -2.000.00 22,258.08 24,000.00 -1,741.92 24,000.00
0.00 2,000.00 -2,000.00 25,103.08 24,000.00 1,103.08 24,000.00
825.12 3,288.11 -2.862.99 40.979.76 38,107.28 2.672.48 w0728
0.00 0.00 000 1,510.00 1,500.00 10.00 1,500.00
0.00 282,45
0.00 0.0 Q.00 289773 0.00 289773 0.00
0.00 366.13

[



4:54 PM

101Thé
Accrusl Basis

55150 - Election Expanse
85170 - Events - Qther

Tolal 55000 - Community Events

57000 - Public Works
57110 - Park Maintenancs
ST - Mowing
5123 - Trew Telmming
57121 - Roads & Rightaway
57140 - Streel Signe (New & Repalrs)

Tolal 57000 « Public Wotks

84000 - Outside Services

B4011 - Audit

64012 - Tax Collection - Travis Co

E4013 - Financa Consultant

64100 - Developmen! Costs
84101 - Inspection Service Relmbursible
64102 . Plan Review Reimbursible
84104 - Special Enginesting C a
4105 - Professional Serv Non Relmb
64110 - Dav. Cost to be Involced
64111 - Developmaent Fess Invoiced
84113 - Handlling Feu

Taotal 64100 . Development Costs

B4400 - Attomeys Fees
53410 - Alormey - General Secvices
84451 . Atiornay Litigation
64470 - Legsl Fees - Clty Projects

G477 . Attamey - Gan Clty Projects

Totsl 84470 . Legal Feas - City Projects

Total 64400 - Attormnsys Fees

Tolal 54000 + Outside Services

B5000 - Contract Labor
65020 - Contract Labor - Other
85100 - Enforcamani Costs
65110 - Contracl Police
63120 . Coda Compliance

Totsl 85100 - Eniorcement Costs

Total 85000 - Conlruect Labar

66000 - Compensation and Banalits

56100 - Salariea and Wages

65110 - Salaried wages

86120 . Paid Time ONf - Salaried

56140 - Payroil Sarvices

68100 - Sularies and Wages - Dther
Total 88100 - Salaries and Wages
#5500 - Employes Related

68510 - Employsr Pald Health Ins

54515 - Employwe Pald Heslth Ins

88620 - TMAS Retlrement ER
68630 - Taxas Unemployment Tax

Village of Volente

Revenue and Expense Budget Performance

September 2014
Sep 14 Budgst S Cver Budget Oct*13-Eep 14 YTD Budget S Over Budpel Anausl Budget
229,41 0.00 229.41 1,538.83 2.400.00 88317 2.400.00
0.c0 000 0.00 24999 1,500.00 -1,250.0t 1,500.00
290 0.00 229.41 6,844.14 5,400.00 144414 5,400.00
81558 125.00 891.58 1,316.58 1,500.00 -183.42 1,500.00
0.00 3,000.00 8,000.00 -3,000.00 6.000.00
0.00 0.00 0.00 20,495.00 20,000.00 495.00 20,000.00
0.00 5,000.00 -5,000.00 10,544.99 15,000.00 445561 15,000.00
0.00 0.00 0.00 6,559.78 5,000.00 1,558.78 §,000.00
nese 5,125.00 «4,308.42 4191575 47,500.00 -5,584.25 47,500.00
0.00 5,700.00 -5,700.00 5,700.00 5,700.00 0.00 5.700.00
280.58 0.00 260.56 1,035.15 1,500.00 484 08 1 500.00
0.00 350.00
0.00 3.2684.50 3,000.00 28450 3,000.00
0.00 1,225.00 -1,225.00 18,6068.72 10,000.00 B5,606.72 10,000.00
0.60 3,755.35 5,000.00 -1,244.85 5,000 00
g72.80 583,33 389.47 $.101.43 10,000.00 -804.57 10,000.00
1,758.00 1,6768.25
+1,558.60 -1833.80
-222.08 -557.64
950.12 1,808.33 -858.21 32,033.01 28.000.00 4,033.01 28,000.00
6,821.98 57497 8.247 81 18,675.19 30,000.00 -11,124.81 30,600.00
0.00 1,71.84
0.00 10,216.1¢
0.00 0.00 0.00 10,216.11 0.00 10,215.11 0.00
6,821.98 57437 624761 30,433 14 30,000.00 42314 30,000.00
8,092 66 8,082.70 -50.04 69,551.30 #5200 00 4,351.30 £5,200.00
54375 100.00 44375 875.93 1,200.00 -324.07 1.200.00
000 3,000.00 -3,000 00 599000 15,000.00 -8,010.00 15,000.00
0.00 1.050.56 -1,050.58 0.00 8,306.72 -8,906.72 8,306.72
0.00 4,050.56 4,050.56 5.900.00 23,308.72 +17,31672 23,306.72
543,75 4,150.56 3,506 81 6,655.93 24,508 72 -17,840.79 24.508,72
5418.86 0.00 5,416.68 107.117.90 0.00 107,917.90 0.00
0.00 1.127.00
320 0.00 320 7530 £.00 7530 0.00
0.00 10,342.23 -10,342.33 0.00 118,107.00 -1%8,107.00 118,107.00
5,410.88 10,342.33 492247 108,320.20 119,107.00 -10,788.71 118,107.00
54182 1,024.29 402 a7 11,800.01 12291 48 -48247 12201 48
5936 0.00 -50.38 -z.a2 0.00 71232 0.00
341,80 445.00 -109.20 682352 £.340.00 1.583.53 5,340.00
0.00 0.00 0.00 11401 0.00 114.91 0.00

Pana %



4:54 PM

101714
Accrual Basla

56540 - Sacis! Security ER
88550 - Medicars ER

88550 - Training & Ed - Staft
66590 - Employment Taxes

Vot 66300 - Employee Relaied
Total 66000 - Compansation and Benefils
Total Expense

Nat Ordinary Incoma
Other Income/Expense
Othar Expanse
280000 - Othar Expenss
80050 - Penaliies and interest

Tatal 80000 - Other Expanse
Toisl Othet Expensa
Net Other Incoms

Village of Volente
Revenue and Expense Budget Performance
Saptember 2014
Sap 14 Budgat S Over Budgst Oct "1 - Sep 14 YTD Budget 5 Ovar Budgat Annual Budget
33584 0.00 335.54 643570 0.00 §.435.70 0.00
78.58 0.00 7854 1.505.12 0.00 1,505.12 0.00
000 Q.00 0.00 195.84 2.000.00 1,804 38 2,000.00
139.90 £.00 139.90 51.08 1.501.00 +1,449.82 1,501.00
1,378.54 1,489.28 8075 25,002.85 21,132.48 4,960.37 21,132.48
6,798.40 11,611,682 -5.013.22 13441314 140,239.48 -5,828.04 140,239.48
2084417 35,591.95 -14.747.78 348.492.72 380,885.65 -12.382.83 350,885.65
-14,018.57 2790018 13.081.5% -14,089.78 1,800.00 -15,880.78 1,800.00
0.0 166.19
Q.00 186,18 000 168,19 0.00
0.00 186.19 0.00 186.19 0.00
0.00 -186.19 0.00 -186.19 0.00
-14,818.57 -27,900.16 13,001.59 <14,285.97 1,800.00 -15,085.97 1,200.00




5:00 PM Village of Volente

1w Balance Sheet
As of September 30, 2014

Accrus| Basls

ASSETS
Curren! Assels
ChackingSavings

10103 - Cap One Checking- 5191
10200 « Cap One Tower Fund - 1411
10300 - Cap Ona Savings - 5089
10400 - Parkiand Fund - Restricted
10300 - Temporarily Resiricted Cash

Tolal Checking/Sevings
Accounts Recelvable

12000 - Accounts Recelivable
Total Accounis Receivable
Other Cusrenl Assels

12300 - Prepald Deposits
Total Other Current Assets

Total Current Asssis

Fized Azsels
14100 « Leasehold Improvements
14180 - Accum Dapreciation - Leasshold
14200 - Furniture & Equipmenl
14250 - Accum Depe Furnliure & Equip

Tots Fixed Assels

TOTAL ASSETS

LIABILITIES & EQUITY
Liabilitiea
Cumrent Usbilitiea

Accounts Payabla
20000 - Accounis Payshle

Tota! Accounta Payabls

Other Current Liabiitles
20100 - Other Payablas

20110 - AP Accrued Lishilities

Tots! 20100 - Other Payables

24000 - Puyrol] Lishkities
24010 - Federal Withholding Tax
24016 - Social Security - EE
24020 - Medicars Tax - EE
24025 - TMRS Employsa Pald
24515 - Soclal Security ER Paid
24525 - Medicare Tex - ER Paid
24550 - TMRS ER Paid

Total 24000 - Payroll Lisbliities
Total Other Cusrent Lighilies
Tatsl Current Liabilitias

Total Liabilitles

Equity
38000 - Nel Assets - Retained Exmings
38010 - Opening Bal Equity
39020 - Fund Balance D
2160 - Na? Amsels - Temp Restrcted
39110 - Parkland Fund

Tolsl 28100 - Nat Assats - Temp Restricted
Neal income
Total Equity

TOTAL LIABILITIES & EQUITY

Sep 30, 14

12,0198.75
1211875

5,700.00
5,700.00

1,892.00
70529
709.82
122.52

-240.04

681,656.11




4:56 PM Village of Volente
101714 A/R Aging Summary
As of September 30, 2014
Current 1-30 31-60 61-50 >80 TOTAL
Austin Custom Pools 0.00 0.00 0.00 55,00 G.00 65.00
Busch, Tana

Devealopment/Buliding Fees 777 0.00 0.00 0.00 0.00 nwm
Total Busch, Tana TI7.77 0.00 0.00 0.00 0,00 Fakis
CPA Usa Only 0.00 0.00 0.00 .00 0.00 0.00
Da Vinei Pools - Jeff Browning

Development/Building Fees 0.00 -44.41 0.00 0.00 0.00 44,41
Total Da Vinei Pools - Jaif Browning 0.00 «44.41 0.00 0.00 0.00 -44.41
Hamblln, Steve

Development/Building Fees -371.84 0.00 0.00 .00 0.00 -371.94
Tetal Hamblin, Stave -371.94 0.00 0.00 0.00 0.00 -371.84
Marzan, Lourdes 0.00 50.00 0.00 185,00 0.00 245.00
Mitchell, Michael B,

Development/Bullding Fees 0.00 $.25 0.00 Q.00 0.00 91.25
Total Mitichell, Michael B, 0.00 21.25 0.00 0.00 0.00 81.25
Ratellife, Lori

Development/Building Fees 0.00 105.40 528.59 0.00 0.00 633.99
Tolal Ratclitfe, Lori 0.00 105.40 528.59 0,00 0.00 633.99
Robinson, David

Development/Building Fees 0,00 0.00 0.00 -643.34 0.00 -643.34
Total Robinson, David 0.00 0.00 0.00 -643.34 0.00 -643.24
Smith, Chrlslopher

Devolopment/Building Fees 0.00 0.00 0.00 0.00 -551.38 -551.38
Total Smith, Christopher 0.00 a.00 0.00 0.00 -551.38 -551.38

TOTAL 345.83 202.24 520.58 -383.34 -561.38 141.94




4:59 PM
1017114

ATS

Cepitol Courier

Dahlll Industries

Hill Country News

Hill Country Springs
Pedernales Elsctrical Cooperative, Inc
545 Computer Salutions, LLC
Scanlon, Buckls, & Younp
Texas Municipal Laagus IRP
Thrash, Allison

Time Warner Cabls

TRE & Assaclates, LLC

TOTAL

Village of Volente

A/P Aging Summary
As of October 17, 2014
Current 1-30 3t-60 6180 >80 TOTAL

150.00 50.00 -50.00 0.00 0.00 150.00
0.00 60.50 0.00 0.00 0.00 60.50

0.00 0.00 0.00 1.024.55 0,00 1,024.55
165.38 0.00 0.00 0.00 0.00 165.38
2B.74 0.00 0.00 0.00 0.00 28.74
0.00 251.05 0.00 0.00 0.00 251.05

0.00 616.00 0.00 a.00 0.00 §16.00

0.00 3,370.00 .00 0.00 0.00 3,370.00

0.00 2378.30 0.00 0.00 0.00 2,378.30

0.00 780.00 0.00 0.00 0.00 760.00

0.00 259.70 0.00 0.00 0.00 259,70

0.00 2,743,863 0.00 000 0.00 2,743.63
344,12 10,510,118 -50.00 1,024.55 .00 11,028.85




4:55 PM Village of Volente
101714

OPERATING ACTIVITIES

Net Income

Adjustmentls 1o reconciie Net income

to net cash provided by operations:
12000 - Accountis Recelvabla
12300 - Prapaid Deposits
20000 - Accounts Payable
20110 - A/P Accrued Liabillties
24000 - Payroll Liabilities
24010 - Federal Withholding Tax
24015 - Social Security - EE
24020 - Medicare Tex - EE
24025 - TMRS Employee Pald
24515 - Soclal Securlly ER Paid
24625 - Medicare Tax - ER Paid
24530 - Taxas Unemployment Tax
24550 - TMRS ER Paid

Net cash provided by Operating Activities

INVESTING ACTIVITIES
14100 - Leasehold Improvements
14200 - Furniture & Equipmsant
14150 - Accum Depreciation - Leasehold
74250 - Accum Depr Furniture & Equip

Nel cash provided by Investing Activities

Nel cash increase for pariod
Cash at baginning of period
Cash at end of period

Statement of Cash Flows
October 2013 through September 2014

Oct'13-Sep 14

-14,285.97

-141.94
-2,111.00
-8,614.98

5,700.00
-275.49
408.91
427.17
580.38

-454.93

-123.79

-383.65

-532.85

170.90

-18,637.24

7.777.25
-15,826.03
1,888.63
1,863.10

-17.561.556

-37,189.79
698,400.41

661,301.62
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VILLAGE OF VOLENTE
ORDINANCE NO. 2014-0O-11

AN ORDINANCE OF THE VILLAGE OF VOLENTE, TEXAS
AMENDING THE VILLAGE’S ZONING ORDINANCE (ORDINANCE
NO. 2004-0-32), CODIFIED AT ARTICLE 30, SECTIONS 30.105 AND
30.133 OF THE VILLAGE’S ZONING REGULATIONS; PROVIDING
THE DEFINITIONS OF SHORT TERM RENTAL; DEFINING,
REGULATING AND RESTRICTING THE USE OF SHORT TERM
RENTAL USAGE IN ZONING CATEGORIES; AND PROVIDING FOR
LEGISLATIVE FINDINGS, PURPOSE, PENALTY PROVISIONS,
SEVERABILITY, EFFECTIVE DATE, AND PUBLIC NOTICE AND
MEETING REQUIREMENTS.

WHEREAS, the Village Council seeks to provide for the orderly and harmonious development
of land and use of property within its corporate limits; and

WHEREAS, the Village Council seeks to protect the Village's economic strength and quality
of life through a comprehensive regulatory system imposing land use and
development regulations through zoning ordinance provisions, which will ensure
an ordered and quality development of property; and

WHEREAS, the Village Council believes that the a definition of “Short Term Rental” should be
defined and clarified to ensure that it is fairly applied and enforced; and

WHEREAS, the Village Council finds that the unrestricted use, placement, and operation of
Short Term Rentals on residential improved lois can cause aesthetic harm,
devalue adjacent properties, result in undesirable overcrowding, and constitute a
public nuisance and health and safety issues for both neighboring residents and
rental clientele; and

WHEREAS, the Village Council finds that reasonable restrictions on the use and operation of
Short Term Rentals protects and enhances property values, create a pleasing
environment for residents and the entire community, preserve the quality of life
for the Village’s residents, and are in the best interest of the public’s general
welfare;

NOW, THEREFORE, BE IT ORDAINED BY THE VILLAGE COUNCIL OF THE
VILLAGE OF VOLENTE, TEXAS, THAT:

Section 1.  Legislative Findings.

The recitals above made in the Preamble are hereby deemed to be the Factual and Legislative
Findings of the Village Council, and are hereby incorporated within this Ordinance,
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Section 2.  Purpose.

The provisions of this Ordinance are intended to protect the welfare, convenience and overall
enjoyment and quality of life of the citizens of Volente, and to prevent public nuisance.

Section3.  Amendments to Existing Definitions.

The Village of Volente’s Zoning Ordinance (Ordinance No. 2004-0-32) and Article 30, Section
30.105 of the Village's Zoning Repulations are hereby amended so as to define in their entirety
the following definitional terms (in bold italics):

Short Term Rental means the rental of a portion of or an entire residence for less
than thirty (30) days. Where permitted in a district, a property owner who desires
to rent his or her partial and/or entire residential structure for a period of less than
thirty (30) days, whether leased directly or subleased through another party, is
engaged in the operation of a short term rental.

Bedroom is defined as a rom that is designated 1o be used as a sleeping room and
for no other primary purpose.

Section 4. Amendment to Section 30,133 Conditional Use Permit Restricting the Use
and Iocation Short Term Rentals.

The Village of Volente’s Zoning Ordinance (Ordinance No. 2004-0-32) and Article 30, Section
30.133 of the Village’s Zoning Regulations are hereby amended to add Item (c) 17 and to define,
place restrictions, and permitting process and requirements upon Short Term Rentals, which are
defined and restricted as follows:

Short Term Rental the rental of a portion of or an entire residence for less than
thirty (30) days. Where permitted in a district, a property owner who desires to rent
his or her partial and/or entire residential structure for a period of less than thirty
(30) days, whether leased directly or subleased through another party, shall comply
with the following special criteria and conditions:

1. All structures used for Short Term Rentals shall comply with all applicable regulations
and ordinances of the Village of Volente;

2. All structures used for Short Term Rentals shall comply with LCRA and OSSF  septic
tank regulations and have the septic tank capacity to adequately dispose of the volumes of
wastewater generated from the short term rental of the structure;

3. The Application for a Short Term Rental Permit shall include the following:

a. A written verification from the owner of the real property verifying the property
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will be used for Short Term Rentals;

b. A swomn affidavit by the owner of the property to be used for Short Term Rentals that
the applicant has sent written notification by regular first class mail via the United States
Postal Service or email to all owners of real property within five hundred (500) feet of the
property to be used for Short Term Rentals that the owner has applied for a permit for
Short Term Rental use. Written notification shall include:

1. The name of the authorized agent and owner of the unit, and telephone numbers at
which those parties may be reached on a twenty-four (24) hour basis,

2. The enforcement telephone number at which members of the public may report
violations of the vacation rental program regulations or conditions of approval attached to
a specific vacation rental permit,

3. The maximum number of occupaats permitted to stay in the rental unit.

¢. The maximum number of persons at the Short Term Rental that can stay overnight are
lwo persons, over the age of 16, per bedroom with a maximum of three additional
overnight guesits.

d. The maximum number of persons permitted at the Short Term Rental in addition to
the number of occupants for overnight occupancy shall be the lesser of ten (10) persons
or the maximum number of persons permitted at the Short Term Rental under the
provisions of the Uniform Fire Code.

¢. The permit fee is one hundred and fifty dollars ($150.00) for the original application
and a fifty dollar ($50) fee for each renewal permit application.

f. Once the Village Administrator determines that the application is administratively
complete, he/she is authorized to issue the Owner of a Short Term Rental a permit for
an initial period of one year. If the Village Administrator determines that the
application is not administratively complete and the Applicant disagrees, the Planning
and Zoning Commission shall determine whether the application is administratively
complete.

g. Ifthe Village Administrator refuses to issue the Owner a permit, the Owner can
appeal the Village Administrator's decision to the Village Council.

- Parking by renters or their guests shall be limited to one-side of the right-of-way directly

contiguous to the Short Term Rental (provided the pavement is a minimum of twenty
(20) feet from the side of the vehicle to the other side of the roadway); to the garage and
to the driveway on the Short Term rental property. The parking and shall not prevent or
obstruct ingress and egress to the neighboring properties or to emergency and/or fire
vehicles;
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- There shaill be no signage or advertisement of the Short Term Rental Use displayed on

the premises of the Short Term Rental property that is visible from the exierior of the
house.

. Holders of a Short Term Rental Use permit shall comply with and ensure that their

tenants comply with all applicable City Ordinances and state laws regulating litter, waste
disposal, noise, nuisance, and other regulations for the protection of the health, safety,
and welfare of the public.

. The address of the Short Term Rental, the phone numbers of the Owner, Agent, Fire

Department and Village Office shall be prominently displayed on the inside front door of
the Short Term Rental Unil.

. Tenants of a property used for Short Term Rental Use shall not create a nuisance by way

of noise, damage, odors, inconsiderate or offensive behavior, late night parties, illegal
drug or alcahol use, public exposure, disturbance of the peace, disorderly conduct, or any
other conduct that may conslitute a private or public nuisance. Nuisance is defined as an
activity that disturbs neighboring persons of ordinary sensibilities or that unreasonably
interferes with the normal use and enjoyment of properties beyond the boundaries of the
Short Term Rental property.

. Permits authorizing the use of single family residential properties as Short Term Rentals

will be for a term of one year with an annual renewal unless the Ownerof the Short Term
Rental shall have been convicied of three or more violations of this ordinance by
proceedings in either the Village's Municipal Court or in the Travis County Courts at
Law or District Courts.

. Any current permil will automatically terminate upon the third conviction of a violation

of the provisions of this Ordinance by proceedings in the either the Village of Volente
Muricipal Court or in the Travis County Courts al Law or District Courts. The Qwner
cannot apply for a new permit under this Ordinance for a period of one year following
termination of a permit for three violations of the provisions of this Ordinance.

10. A permit under this Ordinance is not transferable upon sale of the Short Term Rental

Property.

Section 5. The Addition of Short Term Rentals to various Zoning Categories

The Village of Volente’s Zoning Ordinance (Ordinance No. 2004-0-32) and Article 30, Section
30.112, 30.113, 30.114, 30.115, 30.119, 30.120, 30.121, 30.122, and 30.123 of the Village's
Zoning Regulations are hereby amended to add short term rentals as follows:

Section 30.112 Single Family Residential (e) (1) (A)

{e) Authorizing Short Term Rentals by Permit in this zoning district.

(1) Conditional Uses Permitted by Permit and upon Authorization of Planning and
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Zoning and the Village Council.
(A)Short Term Rentals
Section 30.113 Single Family Residential 1 Ridge top (f) (1) (A)
(f) Authorizing Short Term Rentals by Permit in this zoning district.

(1) Conditional Uses Permitted by Permit and upon Authorization of Planning and
Zoningand the Village Council.

(A) Short Term Rentals
Section 30.114 Single Family Residential Cluster (e) (1) (A)
(g) Authorizing Short Term Rentals by Permit in this zoning district.

(1) Conditional Uses Permitied by Permit and upon Authorization of Planning and
Zoning and the Village Council.

(A) Short Term Rentals
Section 30.115 Single Family Residential 2 (e) (1) (A)
(e) Authorizing Short Term Rentals by Permit in this zoning district.

(1) Conditional Uses Permitied by Permit upon Authorization of Planning and Zoning
and the Village Council.

{A)}Short Term Rentals

Section 6. Penalty.

An individual, business, entity, or person who violates this Ordinance or fails to comply with the
conditions of a permit required by this Ordinance commits a Class C misdemeanor. A violation
of this Ordinance is punishable by a fine of up to $500.00 per violation. Each day of violation is
a separate violation.

Section 7 Severability.

If any provision of this Ordinance or the application of any provision to any person or
circumstance is held invalid, the invalidity shall not affect other provisions or applications of the
ordinance which can be given effect without the invalid provision or application, and to this end
the provisions of this Ordinance are declared to be severable.

Section 8. Elffective Date.
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This Ordinance shall take effect immediately ninety days (90) afier the fulfillment of the public
posting and newspaper publication requirements of Section 52.012 of the Local Government

Code.
Section 9. Compliance with Public Notice and Meeting Requirements.

It is hereby officially found and determined that the meeting at which this Ordinance is passed
was open (o the public as required and that public notice of the time, place, and purpose of said
meeting was given as required by the Open Meetings Act.

PASSED AND APPROVED this, the ____ day of September , 2014, by a vote of the
Volente Village Council of in favor, to opposed, and with abstenlions.
VILLAGE OF YOLENTE
Frederick Graber, Mayor

ATTEST:

Barbara Wilson, Acting Village Secretary



Village of Volente

ORDINANCE NO.

AN ORDINANCE ADOPTING THE COMMON LAW NUISANCE
NOISE STANDARD WITHIN THE VILLAGE OF VOLENTE;
PROVIDING FOR DEFINITIONS; PROHIBITIONS;
ENFORCEMENT, FINES AND CRIMINAL PENALTIES;
SEVERABILITY; PUBLIC NOTICE; OPEN MEETINGS; AND,
EFFECTIVE DATE.

WHEREAS, the Village of Volente desires to protecl ils citizens from excessive sound
levels within its corporate boundaries; and

WHEREAS, the Village of Volente finds that at this time the adoption of the common law
noise standard as set forth in this Ordinance will help protect its citizens from excessive noise
within the Village of Volente; and

WHEREAS, excessive sound is a hazard 1o the public health and welfare, safety, and the
quality of life: and

WHEREAS, the people have a right to and should be ensured an environment free from
excessive sound that may jeopardize their health or welfare or degrade their quality of life

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE OF
VOLENTE, TEXAS:

Section One: The Village of Volente adds Chapter to its Code of Ordinances by adopting
the following common law nuisance noise standard within its corporate boundaries.

Section Two: Legislative Findings.

The recitals above made in the Preamble are hereby deemed to be the Factual and Legislative
Findings of the Village Council, and are hereby incorporated within this Ordinance.

Section Three: Purpose and Scope
This Ordinance is adopted to prevent excessive sound levels within the corporate limits of the
Village of Volente to promote the health, safety, welfare, convenience and enjoyment of the

citizens of Volente

Section Four:
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1t shall be a violation of this Ordinance 1o cause or be responsible for the production of nuisance
noises. Nuisance noises are sounds at noise levels that are excessive or unreasonable and which
disturb persons of ordinary sensibilities, or that unreasonably interfere with the normal use and
enjoyment of properties beyond the boundaries of the property on which the activity producing
the noise oceur.

Section Five Enforcement
a. Penalties and Injunctive Relief

(1)  The Village may bring a civil action for the enforcement of this ordinance in a
Travis County District Court pursuant to the provisions of Chapter 54.012 er seq. of the
Texas Local Government Code for civil penalties and injunctive relief.

(2)  The Village may bring a criminal action in its municipal court against any person
who violates any provision of this ordinance. Upon conviction, the person shall be fined
for each offense a sum of not less than one hundred dollars and not more than one

thousand dollars.

(3)  Each day of violation of any provision of this ordinance shall constitute a separate
offense.

b. Notice of Violation

Violation of any provision of this ordinance shall be cause for a notice of violation to be
issued by the representative of the Village.

Section Six: Severability
If any provision of this ordinance is held to be unconstitutional or otherwise invalid by any
court of competent jurisdiction, the remaining provisions of the ordinance shall not be
invalidated,

Section Seven: Effective Date

This Ordinance shall take effect after any required posting and publication of this
Ordinance.

Section Eight: Public Notice and Meeting
It is hereby officially found and determined that the meeting at which this Ordinance is
passed was open to the public as required and that public notice of the time, place, and

purpose of said meeting was given as required by the Open Meetings Act.

PASSED AND APPROVED this day of October, 2014 by a vote of to
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Frederick Graber, Mayor
Village of Volente

ATTEST:

Village Sccretary
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Adopted 8/16/2009
Revised 4/8/201 |

Village of Volente Investment Policy

The Village of Volente assumes the responsibilily to our cilizens to carefully account for public funds, and to
manage cily finunces conservatively and wisely. The purpose of this policy is o provide guidance in the
managing and investing of village funds.

I. Governing Authority

Legality .
The investment program shall be operated in conformance with lederal, state, and other legal requiremeats, including
Title 4: Finances of the Texas Local Government Code

I1. Scope
This policy npplies to the investment of all funds.

1. Pooling of Funds
Except for cash in certain restricted and special funds, the village will consolidate cash and reserve balances from

all funds to increase efficiencies with regard to investment pricing, safekeeping and administration. Investment
income will be allecated to the various funds based on their respective participation and in accordance with
generally accepted accounting principles.

II1. General Objectives
The primary objectives, in priorily order, of investment activities shall be sufety, liquidity, und yiekl:

1. Safety
Safety of principal is the foremost objective of the investment program. Investments shall be undertuken in a

manner that seeks 1o ensure the preservation of capital in the overall porifolio. The objective will be to mitigale
credit risk and interest rale risk.
a. Credit Risk
The village will minimize credit risk, which is the risk of loss due 1o the fuilure of the security issuer or
backer, by:
* Limiting investments to the types of securities listed in Section VII of this Investment Policy
* Pre-qualifying the financiul institutions, broker/dealers, intermediaries, and advisers with which the
village will do business in accordance with Section V

b. Interest Rate Risk

The villuge will minimize interest rute risk, which is the risk that the market value of securities in the
portfolio will fall due to chunges in market interest rutes, by:

* Structuring the investment portfolio so that securities mature (o meet cash requirements for ongoing
operations, thereby avoiding the need to sell securilies on the open market prior to maturity

* Investing operating funds primarily in shorter-term securities.

2. Liquidity

The investment portfolio shall remain sufficiently liguid to meet all operating requirements that may be
reasonably anticipated. This is accomplished by structuring the portfolio so that securities mature concurrent with
cash needs 1o meel anticipated demands (static liquidity). Furthermore, since all possible cash demands cannot be
anticipated, the portfolio should consist of at leust 3 months unticipated expenses in demund deposits or checking
accounts.
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A. Yield

The investment portfolio shall be designed with the ohjective of attaining a market rate of return throughout
budgetary and economic cycles, taking into account the investment risk constrainis and liquidity needs. Return on
investment is of secondary importance compared to the sufety and liquidity objectives described above.
[nvestments arc limited to relutively low risk securitics in anticipation of earning a fair return relative to the risk
being assumed.

IV. Standards of Care

L. Pradence

The stundard of prudence to be used by investment officials shall be the “prudent person” standard and shall be
upplied in the context of managing un overall portfolio. Investment officers acting in accordance with writien
procedures and this investment policy and exercising due diligence shall be relieved of personal responsibility for
un individual security's credit risk or market price changes, provided deviations from expectations are reported in
a timely fashion and the liquidity and the sale of securilies are carried out in accordunce with the terms of this
policy. The "prudent person” stundard states that, "Investments shall be made with judgment and care, under
circumstances then prevailing, which persons of prudence, discretion und intelligence exercise in the munagement
of their own affairs, not for speculation, but for investment, considering the probable sufety of their capital as well
as the probable income to be derived."

3. Ethics and Conflicts of Interest

Otficers and emplayees involved in the investment process shall refrain from personal business activity that could
conflict with the proper execution and management of the investment progrum, or that could impair their ability to
make impantial decisions. Employees and investment officials shall disclose any material interests in financiul
institutions with which they conduct business. They shall further disclose any personad financial/investiment
positions that could be related to the performance of 1he investment portfolio. Employees und officers shall refrain
from undertuking personal investment trunsactions with the same individual with whom business i conducted on
behalf of the village.

3. Delcgation of Authority
Authority to manage the investment program is granted to [designated official, hereinalter referred to as
investment officer] and derived from the following:
LOCAL GOVERNMENT CODE
TITLE 4. FINANCES
SUBTITLE A. MUNICIPAL FINANCES
CHAPTER 101. GENERAL FINANCIAL PROVISIONS AFFECTING MUNICIPALITIES
SUBCHAPTER A. PROVISIONS AFFECTING TYPE A GENERAL-LAW MUNICIPALITIES

Sec. 101.00). MUNICIPALITY COVERED BY SUBCHAPTER. This subchapter applies only to a Type A
general-law municipadity.

Acts 1987, 70th Leg., ch. 149, Sec. 1, eff. Sepu. |, 1987.

Sec. 101.002. CONTROL OF FINANCES. The governing body of the municipality may manage and control
the finances of the municipality.
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Acts 1987, 70th Leg., ch. 149, Sec. 1, eff. Sept. 1, 1987.

Responsibility for the operation of the investment program is hereby delegated to the investment officer, who shall act in
accordance with established written procedures and internal controls for the operation of the investmen! program
consistent with this investment policy. Procedures should include references to: safekeeping, investment accounting, and
collaterai/depository agreements. No person may engage in an investment trunsaction except as provided under the terms
of this policy and the procedures approved by the village council.

V. Authorized Banks, and Broker/Dcalers

I. Authorized Banks, and Broker/Dealers

A list will be muintained of banks authorized to provide banking services. All banks must be members of the
FDIC, und be properly licensed in the state of Texus, with tier | capital of at least $100,000,000. In addition, a list
will be maintained of approved security broker/dealers selected by creditworthiness. Broker/ Dealers must
maintain a minimum capital requirement of $10,000,000 und have at least ten years of operation history. All
banks and broker/dealers who desire to become qualified for investment transactions must supply the following as

appropriate:

* Audited financial stalements demonstrating compliunce with state and lederal capital adequacy guidelines

* Proof of Financial Industry Regulatory Authority (FINRA) cestification (not applicable to Certificute of Deposit
counterpities)

* Proof of state registration

* Certification of having read and understood and ugreeing to comply with the village's investment policy.

« Evidence of adequate insurance coverage.

An annual review of the financial condition und registration of all qualified banks and broker/dealers will be
conducted by the investment officer

VL. Sufekeeping and Custody

L. Delivery vs, Payment
All rades of marketuble securities will be executed by delivery v, payment (DVP) to ensure that securities are

deposited in an eligible financiul institution prior 10 the release of funds.

2. Safekeeping

Securities will be held by « [centralized] independent third-party custodian selected by the entity us evidenced by
safekeeping receipts in the [entity's) name. The safekeeping institution shall annually provide a copy of their most
recent report on internal controls (Statement of Auditing Standards No. 70, or SAS 70).

3. Internal Controls
The investment officer is responsible lor establishing and maintaining an internal contro! structure designed 10
ensure thut the ussels of the vitlage are protected from loss, theft or misuse. Details of the internal controls system
shall be documented in an investment procedures manual and shall be reviewed and updated annually, The
internal control structure shall be designed to provide reasonable assurance that these objectives are met.

The intemal controls structure shall address the following points:

Control of collusion

Sepuration of transaction authority from accounting und recordkeeping
Custodial safekeeping

Avoidance of physical delivery securities

Clear delegation of autharity to subordinate staff members

Control the use of wire trunsfers
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Accordingly, the investment officer shall estublish a process for an annual independent review by an external
auditor to assure compliance with policies and procedures or alternatively, compliance should be assured through
the village annual independent audit.

VII. Suitable and Authorized Investments

. Investment Types

The following investments will be permitted by this policy and are those defined by state and local law where
upplicable;
* U.S. Treasury obligations which carry the full faith and credit guurantee of the United States
government and are considered to be the most secure instruments available;
* U.S. government agency and instrumeniality obligations that have a liquid market with a readily
determinable market value;
» Centificates ol deposit und other evidences of deposit at financial institutions,
* Money market mutual funds regulated by the Securities and Exchange Commission and whose
portfolios consist only of dollar-denominated securities; and
* Local government investment pools either state-administered or developed through joint powers statutes
and other intergovernmental agreement legislation.

2. Collateralization

Coverage by FDIC insurance or full collatesulization will be required on all bank deposit accounts, including
checking accounts, suvings uccounts and certificates of deposit.

VIII. Investment Parameters

I. Diversification

Itis the policy of the village to diversify its investment portfolios. To eliminate risk of Joss resulting from the
over-concentristion of assels in a specific maturity, issuer, or class of securities, all cash and cash equivalent assels
in all village funds shall be diversified by maturity, issuer, and class of security. Diversification strategies shall be
determined und revised periodically by the investment commitiec/investment officer for all funds. In establishing
specific diversification strategies, the following general policies und constraints shall apply: Porifolio maturities
shall be stuggered to avoid undue concentration of assels in a specific maturity sector. Maturities selected shall
provide for stability of income and reasonable liquidity.

2. Maximum Maturities

To the extent possible, the village shall atiempt to maich its investments with anticipated cash flow requirements.
Unless matched to a specific cash fow, the [entity] will not directly invest in securities maturing more than five
(2) years from the date of purchase or in accordance with state and local statutes and ordinances. The village shall
adopt weighted average maturity limitations, consistent with the investment objectives,

Reserve funds and other lunds with longer-term investment horizons may be invested in securities exceeding five
(5) yeurs if the maturitics of such investiments are made to coincide as nearly as practicable with the expecied use
of funds. The intent to invest in securities with longer maturities shall be disclosed in wriling to the jegislative
body. Because of inherent difficulties in accurutely forecasting cash flow requirements, a portion of the portfotio
should be continuously invested in readily available funds such as local Eovernment investment pools, money
market funds, or demand deposits to ensure that approprinte liquidity is maintained to meet ongoing obligations.
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IX. Reportling

1. Methods

The investment officer shall prepare an investment report at least quarterly, including o management summary that
provides an analysis of the status of the current investment portfolio and the individual transactions execwied over the
lust quarter. If the Village financial assets consist only of bank deposits, than a statement of bank balances shall be
considered us an investment report. This management summary will be prepared in a manner which will allow the
village to ascertain whether investment activities during the reporting period have conformed 10 the investment policy.
The report should be provided to the entity's chiel administrative officer, the legislative body, the investment
commitice and any pool participants. The report will include the following:

* Listing of individual securities and deposits held at the end of the reporting period.

* Realized and unrealized gains or lasses resulting from appreciation or depreciation by listing the cost
und market value of securilies over one-year duration that are not intended to be held until malturity (in
accordance with Governmenial Accounting Standards Board (GASB) requirements).

* Average weighted yield to maturity of portfolio on invesiments.

* Listing of investment by maturity date,

* Percentage of the total portfolio which each type of investment represents.

2. Performance Standards

The investment portfolio will be managed in accordance with the parameters specified within this policy. The
portfolio should obtain a market average rate of return during o markel/economic environment of stable interest rates.

3. Marking to Market

The markel value of the portfolio shall be calculated at least quarterly and a statement of the markei value of the
portfolio shall be issued at least quarterly.

X. Approval of Investment Policy
The investment policy shall be formally approved and adopted by the village council and reviewed annually
XI. List of Attnchments

The following documents, as applicable, are attuched 10 this policy:
* Listing of authorized personnel,
* Relevant investment statutes and ordinunces,
* Listing of authorized broker/dealers and financial nstitutions,
* Internal Controls
* Glossary

XTIL. Other Documentation
* Sulekeeping ugreements,
* Wire transfer agreements,
* Sumple investment reports
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Job Description: City Secretary/Municipal Court Clark

Village of Volente, TX

Job Description

Job Title: City Secretary/Municipal Court Clerk Department:
Administration

Reports To: Mayor FLSA Status: Exempt

Revised Date:
Approved Date:

e

eneral State Job

The City Secretary is a professional position appointed by the City Councll and Is responsible for the
preparation and documentation of City Council mestings and other pubtic gatherings. The City Secretary is
also responsible for attendance at and minute preparation for all public mestings of the City Councll. This
position requires a working knowledge of local and state laws, city and departmental policles and
procedures, city records, and secretarlal skills.

Ability to effectively communicate orally and In writing in a falr and courteous manner with a varlety of
Individuals regardless of ethnicity, gender, bellefs, or personal style to Fulfill requests and provide services,
accurate Information, or assistance in a courteous and timely manner to present a positive image of the

city.

Specific Duties and Responsibilities

General: 100%
= Establishes positive working relationships with representatives of community organizations, state/local
agencles and assoclations, City Councll, Municipal Judge, management and staff, and the public;
»  Performs responsibilities with a focus on high quality customer service.

e Complies with the City Code of Conduct standards, the Persannel Policy Manual and Financial Control
and Spending Pollcy as adopted and may be amended from time to time.

*  Ability to set goals and accomplish the same.
*  Abllity to maintain an accurate and legible record of clty business,

City Secratary: 50%
s Servas as the primary resource to provide information to the public, other agencles and City staff and
responds to inquisies regarding official records, City actions and permit processing;
* Responds to routine letters, general cormespondence, and requests for information;

¢ Coordinates with other departments In preparlng agendas for City Councll, Planning and Zoning
Commisslon, Board of Adjustments and Councll committee mestings. Performs work related to the
preparation of back-up materials and distribution of agenda pachets;

» Schedules meetings for Mayor and/or other City Council members,
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Job Description: City Secretary/Municipal Court Clerk

Maintains Open Records Logs

Prepares and sets up meeting room for various Council, Board and Committee meetings, and ensures
proper arrangement for the next use after the meeting Is over;

Attends City Council, Pianning and Zoning Commission and Board of Adjustment meetings and prepares
minutes from tape or notes taken at varlous meetings to create the official record

Prepares and coordinates publication, posting and distribution of legal notices for publlc meetings and
hearings,

Assures that legal requirements are met for publication and posting of agenda and notices In
accordance with state statutes and city policias;

Records documents with the Travis County Deed Records;

Secretary, if appointed, to Council's Standing Committees, mandatory secretary to the Planning and
Zoning and Board of Adjustments Commissions;

Provides suppoert to other staff in Administrative Services Department, as needed

Other duties as may be assigned,

Public Information/information Services: 15%

Assists with notification to residents of all city departmental events through mail ocuts, social media,
telephone and emall contact;

Coordinates and publishes annual city directory;

Maintains and updates city emall distributfon lists for notification of agendas, meetings, events, and
speclal announcements.

Responsible for the preparation and distribution of city newsiatter to citizens.
Notarlzes and certifies documents; administers oaths of office, and maintains custody of the ¢ity seal.

Mayor and Councll/Committee Support: 10%

Performs a wide varlety of responsible, confidential, and compiex administrative, technical and
secretarlal dutles for the Mayor's office;

Provides research, clerical support, and follow.up for City Council with regard to projects and
communicaticn of actlvitles and programs of the City;

Assists with maintenance of calendars of activities, mestings, and varlous events. Provide notlification to
residents of all city departmental events through mali outs, telephone, social media and email contact.

Electlons; 5%

Assists the City Administrator in the planning and execution of periodic City elections;

Ability to organize and conduct an efficient and honest election in compliance with State law and local
ordinances,

Recelvas candidate applications and required forms:
Prepares, advertises and posts all required election notices and documents;
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Job Description: Clty Secretary/Municipal Court Clerk

Orders election ballots and supplies;

Collects and retains campalgn fllings for elected officlals.
Acts |n the capacity of early Voting Clerk

Bookkeeping 10%

Moanitors the general accounting functions, Including verification of financial and banking statements,
annual audits, accounts payable, purchasing and asset management, payroll services, and budget
assistance. Responsible for flle management and ensuring adherence to the Viliage's record retention

palicy for all financlal data.

Fermats financlal statements for distribution and presentation In City Councll and/or committee
meetings, as necessary.

Coordinates all bookkeeping activities, including preparing and transmitting transaction documents to
be posted by the Bookteeper into QuickBooks.

Prepares all preliminary audit requests for annual audit; works with auditor during audit and reports
audit results to Finance Committee and Clty Counell,

Monitors and verifies revenue raceived; prepares deposits as necessary.

Prepares payable vouchers and disburses checks as necessary. Ensures prompt communication with
vendors to resolve billing questions or Issues,

Monitors and approves purchasing policles and requirements; prepares and reviews RFPs, RFQs, etc.

Maintains Inventory of fixed assets or other inventory Items and documents to support recorded values.
Communicate the retirement of assets to the Bookkeeper for processing.

Reviews timesheets, PTO requests, and overtime requests: and transmits to the Bookkeeper for
processing in QuickBooks; malntains personnel files.

Monitors and malntains a log of annual contracts and expirations dates to ensure timely renewal and
renagotiation.

Municipal Court Clerk 10%

Once the city’s Municipal Court is activated, the following duties will be required:

Files and malntalins cases, including data entry and malintaining a database of information.
Monitors the progress of cases, including preparing and mail wa rning letters regarding suspense dates.

Prepares various dally, weekly, monthly, quarterly reports pertaining to Clty cases and status of fines
recelved, and files required reports in a timely manner with state agencles.

Works with various law enforcement agencles on driver's license revocations and returns and on
abtainlng criminal histories of defendants appearing In court on alleged violations of the penal codes,
alcohol codes and health and safety codes,

Prepares arrest warrants,
Prepares case files for court.

Receives and records payment for fines.
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Jab Description: City Secretary/Municipal Court Clerk

s Prepares documents associated with court decisions.
o  Sets Municipal Court Docket.

» Prepares Bench Judgments for Judge's signature,

* Responds to defendant questions regarding cases

e  Maintain and keeps current the Incode Municipal Court Record Keeping System
Attends required continuing education seminars to malntain proper Municipal Court Certification.

Minimum Education and Training

High school diploma or General Education Degree (GED) and five years related experience and/or training; or
equivalent combination of educetion and experlence that provides the necessary knowledge, shills, and
abilitles. Experlence of at least one year of case adjudication preferred.

Minimum Qualifications and Standards Required
Knowledge;
Knowledge of the Texas Election Code, Texas Local Government Code and Texas Open Meetings Act;
excellent knowledge of grammatical and technical writing rules and standards; knowledge of General Law
Type B Municlpalities and Ordinances; baslc knowledge related to local government administration and
home rule governance; knowledge of municipal election laws and duties; knowledge of baslc accounting
principles; knowledge of computer systems Including Microsoft Windows, Microsoft Office 2010 (Word,

Excel, PowerPolnt); knowledge of document retention and records management; knowledge of secretarial
and administrative practices.

Confidentlality;

Ability to safeguard sensitive or confldential informatlon from intentional or unintentional disclosure.
Reasoning Skills:

Ability to apply common sense understanding to carry out instructions furnished in written, oral, or dlagram

form. Able to effectively record, document and process compilex information in a timely manner. Includes the
ability to make decislons and make cholces between policies, rules, or procedures.

interpersonal Communication:

Excellent oral and written communications skills including accurately recording information In praclse written
form. Requires the ability to function and communicate with City Council, co-workers, representatives from
other agencies or the general public both visually and verbally.

Language Ability:
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Job Description: Clty Sacratary/Municipal Court Clerk

Skill in technical writing and copy editing. Able to read, analyze, and interpret general business periodicals,
professional journals, technical procedures, or governmental regulations. Abllity to effectively presant
Information and respond to questlons from City Counell, clients, customers, and the general public.

Mathematicat Skills:

Abliity to calculate figures and amounts such as discounts, interest, commissions, proportions, percentages,
area, circumference, and volume. Abliity to apply concepts of basic algebra and geometry.

Computer Skills;
Te perform this Job successfully, an individual should be proficlent in Microsoft Offlce 2010 and have a

working knowledge of municipal court software (Incode), and contact management systemns. Ability to type a
minimum of 40 words per minute without errors.

Ehyslcal Requirements:

The physical demands described here are representative of thase that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
anable Individuals with disabilities to perform the essenttal functions.

Skill in operating office equipment including coplers, scanners and fax machines. Tasks require the abllity to
exert slight amounts of physical effert in light work, typically involving some combination of standing, sitting,
stooping, kneeling and which may involve some lifting, carrying, pushing, and/or pulling of objects and
materials up to 40 pounds.

Notary Public, Municipal Court Clerk 1, Flood Plain Manager, preferred
Work Environment:
The work environment characteristics described here are representative of those an employee encounters

while perfarming the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essentlal functions.

The nolse lavel in the work environment Is qulet to maderate. The employee is constantly required to work
under time pressures to meet deadlines, to perform multiple tasks simultaneously, to frequently change tasks,
constant interruptions, and to perform tedious exacting work.
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Vi”agc of Volente
ORDINANCE NO. 2014-0-12

AN ORDINANCE OF THE VILLAGE OF VOLENTE, TEXAS, ADOPTING
THE PERSONNEL POLICY MANUAL FOR THE VILLAGE; PROVIDING
A SAVINGS CLAUSE, SEVERABILITY; PUBLIC NOTICE AND OPEN
MEETINGS CLAUSES; AND AN EFFECTIVE DATE.

WHEREAS, the Council finds it beneficial to both the Village and it’s employees to have a
comprehensive document setting forth the rules and regulations governing employment by the Village
and the benefits to which employees of the Village are entitled; and

WHEREAS, the Council finds it reasonable and necessary to update the Personnel Policy
Manual from time to time; and

WHEREAS, the Village Council has reviewed the draft manual attached as Exhibit "A"
and finds that it should be adopted as the Personnel Policy Manual for the Village;

NOW, THEREFORE, BE IT ORDAINED BY THE VILLAGE COUNCIL OF THE
VILLAGE OF VOLENTE, TEXAS, THAT:

Section 1. Lepislative Findings.

The foregoing recitals made in the Preamble are hereby found 1o be true and
correct Legislative Findings and are hereby adopted by the Village Council and
made a part hereof for all purposes within the Ordinance.

Section 2. Purpose.

The Village of Volente Personnel Policy Manual is adopted to set forth clear rules, regulations
and benefits governing current and future employees of the Village.

Section3.  Adoption of the Village of Volente Personnel Policy Manual,

The Village of Volente Personnel Policy Manual, attached hereto as Exhibit "A", is
adopted as the Personnel Policy Manual for the Village of Volente.

Section4.  Savings Clause.

All rights and remedies of the Village of Village are expressly saved as to any and all
violations of the provisions of any ordinances of the Village governing employment
by the Village of Volente which have accrued at the time of the effective date of
this ordinance; and, as to such accrued violations and all pending litigation, both
civil and criminal, whether pending in count or not, under such ordinances, same
shall not be affected by this ordinance but may be prosecuted until final disposition by
the courts.



Section 5. Severability.

That if any section, subsection, sentence, clause or phrase of this ordinance is, for any
reason held to be invalid or unconstitutional, such decision shall not affect the validity of
the remaining portions of this ordinance. The Village Council hereby declares that it would
have passed this ordinance, and each section, subsection, clause or phrase thereof,
irrespective of the fact that any one or more sections, subsection, sentences, clauses and
phrases be declared unconstitutional.

Section 6.  Effective Date.
This ordinance shall be in full force and effect from and after its publication as

provided in the Local Government Code.

Section 7. Public Notice and Meeting.

It is hereby officially found and determined that the meeting at which this Ordinance is passed
was open to the public as required and that public notice of the time, place, and purpose of said
meeting was given as required by the Open Meetings Act.

PASSED AND APPROVED this ____ day of October, 2014 by a vote of to

Frederick Graber, Mayor
Village of Volente

ATTEST:

,Acting City Secretary

Village of Volente



Ordinance No. 2014-0-12: Exhibit “A"

Village of Volente

Personnel Policy Manual

Effective October , 2014

Purpose

The purpose of the personnel manual is to establish consistent, basic policies, practices and standards for
Village of Volente employees. In addition, this manual is designed 1o inform employees of the benefits
and obligations of employment with the Village. These guidelines shall apply to all Village employees.
All employees must sign an acknowledgment that the manual has been read and understood. Individuals
who contract independently with the Village are not employees of Volente and are not subject to the
provisions of this manual.

The policies set forth in this manual supersede all written and verbal statements, rules and regulations by
previous and present Mayors on the date these policies are adopted by the City Council. The City
Council of the Village of Volente reserves the right to modify the provisions of this manual at any time.
This manual in no way constitutes an employment contract between the Village and any Village
employee. The provisions of this manual take precedence over any contradictory statements made by any
person,

Definite rules and regulations cannot be readily formulated for every possible problem and situation.
This manual serves as general basis and guide for the proper, efficient and effective administration of
personnel matters of the employees of Volente.

Equal Opportunity Employment Siatement

The Village of Volente is committed to providing equal employment opportunity to all employees and
applicants for employment. No person in the service of the Village or persons seeking employment with
the Village shall be employed, retained, promoted, removed or in any way favored or discriminated
against on the basis of race, religion, age, color, creed, ancestry, national origin, political affiliation, sex
or any other unlawful basis.

At Will Employment Stntus

All employment with the Village of Volente shall be considered “at will" employment. Each employee
can terminate employment with the Village, or be terminated by the Village, at any time and for any or
no reason. The Village shall also have the right to change any condition, benefit, or policy of
employment at any time, with or without notice. No contract of employment shall exist between any
individual and the Village of Volente for any duration, either specified or unspecified.

Americans with Disabilities Act

It is the policy of the Village of Volente to comply with the employment provisions of the Americans



with Disabilities Act.

Drug-free Workplace

The Village has adopted an alcohol, drug and controlled substance policy to ensure the safety and well-
being of all employees. The Village forbids the possession or consumption of alcoholic beverages and
the possession or use of controlled substances on Village property. In addition, off-duty conduct which
adversely affects the reputation or interests of the Village is prohibited.

The definition of a controlled substance is any drug, narcotic, hallucinogen, barbiturate, amphetamine
mixture or compound nol prescribed by a licensed physician for the legitimate treatment of a specific

employee's medical condition. Users of illegal drugs, mixtures, compounds or alcoho! present a serious
danger not only to themselves but to all employees with whom they work or come into contact. Lack of
mental alertness, slow reactions and other effects of alcohol and drugs lead to poor judgment and errors
that place the safety of workers and others in danger.

If an employee is required by a physician to take legitimate prescription drugs for a specific illness or
other legitimate medical need that could have adverse side-effects occurring from the use of the drug, the
employee must discuss their situation with their supervisor upon reporting for work.

Immigration Reform and Control Act of 1986

The Immigration Reform and Control Act of 1986 makes it unlawful for an employer to knowingly hire,
recruit or refer for a fee for employment in the United States, an individual (citizen or alien) not
supplying proper documentation to verify histher eligibility to work in the United States. Additionally,
the law makes it unlawful for an employer not to maintain documents establishing the individual's
entitiement to employment on file. The law applies to all employees hired by an employer afier
November 6, 1986.

The Village is committed to full compliance with the federal immigration laws and will not knowingly
hire or continue to employ anyone who does not have the legal right to work in the United States which
may include a completed [-9 Form and the required support documentation. As an ongoing condition of
employment, you will be required to provide documentation verifying your identity and legal authority
to work in the United States,

Firearms

Carrying firearms on grounds or within facilities owned by or leased by the Village of Volente is
prohibited.

Authority

Pursuant to its statutory power, the Village of Volente shall administer all aspects of the Personnel
Policy in accordance with state and federal laws. The Mayor is the Chief Administrator of the Village.
The Chief Administrator shall interpret and enforce these rules and shall from time to time recommend
to the governing body such revisions as deemed necessary.

Personal Policy Manual
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In order to retain necessary flexibility in the administration of policies and procedures, the City Council
reserves the right to add, revise or eliminate any part of the policies or benefits described in this manual.
There shall not be any oral modifications of the written personnel policy. All modifications or exceptions
to this policy shall be in writing, as agreed by City Council.

Types of positions

Employment shall be designated as regular full-time, regular part-time, irregular part-time, or temporary.
Regular full-time positions require a normal workweek (37.5 hours) and employment is not limited to a
specific period of time or purpose. Whereas, regular pari-time posilions generally require less than the
normal workweek and employment is not limited to a specific period of time or purpose. Temporary
positions are those positions which are established for a stated period of time generally not to exceed 6
months to fill a temporary need.

A regular full-time employee is entitled to benefits as provided for in this policy afler satisfactory
completion of the required probationary period, unless otherwise stated herein. Temporary employees
and pari-time employees working less 1000 hours per year are not eligible for benefits other than
worker's compensation coverage as may be arranged by the Village and any other benefits that are
required by applicable law.

No vested rights

Acceptance of a regular, non-regular, or temporary position does not give the employee any vested right
to continue employment.

Probationary period

Employees that are hired into a regular position must successfully complele a probationary period of six
consecutive months. There is no waiting period for the benefits that I'm a where of The probationary
period shall be used to closely observe and evaluate the work and fitness of new employees. Only
employees who meet acceptable standards during their probationary periods shall be deemed to have
successfully completed the probationary period. During the probationary period, the employee may be
discharged from employment at any time and for any or no reason.

Application process

Whenever a position becomes vacant, or a new position is created, the Mayor shall cause such vacancy
1o be announced by posting of appropriate notice on the Village website and may advertise the vacancy
in the Village designated newspaper or other public venues. The notice shall state the title and minimum
qualifications for employment and may specify a date beyond which applications will not be accepted.

The full job description may be made available on the Village website and may be requested by
interested applicants.

Al applicants for positions shall obtain an application form available from the Village office or website.
Before the posted closing date, applicants shall return the completed application along with any other
helpful information such as a resume to the Village office, addressed to the Mayor. Incomplete
applications will not be considered. No person shall willfully or knowingly make any false statement in
the application or supporting materials. Any violation of this rule, whenever discovered, shall be
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considered cause for disciplinary action, up to and including termination.

Selection process

Applications and supporting materials shall be reviewed by the Mayor and the administration committee.
The Mayor and administration committee shall select the most qualified candidates for interview, After
interviewing the most qualified candidates, the Mayor and administration committee shall choose the
best applicant(s) and prepare a recommendation for the City Council to consider,

Temporary positions may be filled at the discretion of the Mayor subject to available funds and short
term needs.

Confidentiality polic

Respecting the privacy of our clients, donors, members, staff, volunteers and of the Village of Volente
itself is a basic value of Village of Volente. Personal and financial information is confidential and should
not be disclosed or discussed with anyone without permission or authorization from the Mayor. Care
shall also be taken to ensure that unauthorized individuals do not overhear any discussion of confidential
information and that documents containing confidential information are not left in the open or
inadvertently shared.

Emplayees, volunteers and board members of Village of Volente may be exposed to information which
is confidential and/or privileged and proprietary in nature, It is the policy of Village of Volente that such
information must be kept confidential both during and afier employment or volunteer service. Staff and
volunteers, including board members, are expected to return materials containing privileged or
confidential information at the time of separation from employment or expiration of service.

Unautherized disclosure of confidential or privileged information is a serious violation of this policy and

will subject the person(s) who made the unauthorized disclosure to appropriate discipline, including
removal/dismissal.

Dismissal policy

Any employee may be dismissed by the City Council at will.

Voluntary cesignation

An employee who voluntarily resigns his/her position is expected to provide appropriate notice,
complete an exit interview, and assist management in the transition of work. Employees are required to
provide their immediate supervisor with written notice of resignation at least two (2) weeks or ten (10)
workdays prior to the last intended workday. The last day the employee report to work is the separation
date,

Nepotism policy

It is the Village's policy to avoid conflicts of interest and appearances of favoritism that result from the
employment, appointment or supervision of close relatives of Village officials or of Village employees.

Personal Policy Manual
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A close relative is a spouse, son and daughter (including stepchild), son-in-law and daughter-in-law,
parents (including stepparents), father-in-law and mother-in-law, brother and sister (include stepbrother
and stepsister), brother-in-law and sister-in-law, aunt, uncle, niece, nephew, grandparent, grandchildren,
great grandparent and great grandchildren. Supervision means the exercise of authority or responsibility
with regard to employment, appointment, promotion, management, oversight, termination, salary or
other terms and conditions of employment.

No Village employee or official may approve, recommend or otherwise take action with regard to the
employment, appointment, reappointment, promotion, salary or supervision of a close relative as defined
by this policy unless the City Council finds there is no other suitably qualified candidate, If the City
Council finds that there is no other suitably qualified candidate, it may issue a written exception 1o this

policy.
Backpround checks

The Village reserves the right to conduct post-employment background checks, annually or as deemed
necessary, as a condition of employment.

Fair Labor Standnrds Act

The Village is subject to the wage and overtime provision of the Fair Labor Standards Act. Under the
Act, all Village employees fall into two categories: exempt and non-exempt. Entitlement to overtime
compensation or compensatory time off in lieu thereof depends on whether an employee is exempt or
non-exempt.

Exempt employees are typically those in executive, professional or administrative positions. Exempt
employees are not entitled to overtime compensation. The employee is expected to render necessary and
reasonable overtime services with no additional compensation. Records of time worked in excess of the
regular work week may be reported by exempt employees. An exempt employee with regular work
hours may be given discretion to determine flexible work schedules to accommodate excessive work
demands. Planned absence during regular hours of work must be requested in advance from the Mayor.
The Mayor must approve such absences to ensure adequate staff support.

Non-exempt employees are subject to the overtime provision of the FLSA and are entitled 10 overtime at
a rate of 1.5 hours for each hour physically worked over 40 hours in one week. All overtime worked
must be pre-approved by the Mayor. An employee may be subject to disciplinary action for working
overtime without authorization or failing to report overtime. All overtime must be accurately reported.
Overtime hours may be paid at the applicable overtime rate or may be accrued as compensatory time.
The overtime rate shall be the rate of the employees regular base pay times 1.5. In calculating regular
base pay, time such as annual and medical leave shall not be included. An employee may accumulate no
more than 240 hours of compensatory time. An employee who has accrued 240 compensatory hours will
receive overtime pay for any additional overtime worked. The Village may require employees to use
eamed compensatory time as paid leave prior to using accrued vacation or other accrued leave.

Poyroll deductions

Deductions from each employee's regular pay shall be made for: Federal income taxes, required
employee Social Security and Medicare taxes, employee portion of any health insurance premiums,
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employee portion of retirement plan contributions, if such plan exists.
Benefits
Health Insurance

Regular full-time employees will be offered health insurance benefits not subject to any
probationary period. This health insurance may require some employee contribution to
premiums

Workers compensation

All regular full-time employees are eligible for workers compensation benefits if injured as a
result of duties performed in the course of his or her job. An employee suffering a work related
illness or injury shall submit a written report of such incident as soon as possible and no later
than 30 days afier the accident or Jeaming of the condition. No employee shall be discriminated
or retaliated against in connection with a worker's compensation claim. (not my area of
expertise bult I think it has to apply to all employees, including part time - you may need to talk
to your provider)

Unemplayment insurance

All regular full-time employees are covered under the Texas Unemployment Compensation
Insurance program.

Leaves of Absence

Leave of absence is time away from the job, normally with or without pay. The Village makes
leaves of absence available to employees as follows:

Paid Time Off (Vacation/Sick Leave}

Regular full-time and part-time employees (defined as those that are appointed to work more
than 20 hours per week) are eligible for paid time off (PTO). Part time employees that are not
appointed to more than 20 hours per week and interns are not eligible for PTO, but may take
time off as necessary without pay. Paid time off is calculated based on the anniversary date of
employment with the Village in a regular paid position. When an employee has been working
for one full year, he/she will earn 10 days of PTO. For the first calendar year, a new employee's
leave will be prorated based on the number of months to be worked in that calendar year. PTO is
not eamned until successfully completing one year of service however; new employees may draw
against their PTO after six months of service for the first year of employment only. In other
words, in the first year of employment, an employee may take 5 days of PTO after six months -
even though he/she has not actually eamed it. A part-time employee’s PTQ is prorated based
upon percenlage of time appointed. If for any reason, the employee leaves the Village before
eamning this time, it will be deducted from the final paycheck. Acknowledgement of this manual
serves as your authorization for the deduction if required.
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All PTO must be documented, approved prior to taking and logged in the payroll system for
tracking and accounting purposes.

PTO afler one year of service is calculated according to the following schedule:

Months Worked (based on emplayment | Annual PIO Leave Equivalent for
anniversary dote) Full-time Employees*
13 to 36 monthy 833 days per month or 10 duvs per
(1-3 years of service complered) Your
37 to 120 nienthy 1.25 duvs per month or 13 days per
(4- 11 years of service eompleted) ruar
Over 120 months 1 666 deays per month or 20 duys per
{10} ur mare years or service completed) year

*Part-time Employee Example: a Part-time 12-month 60% employae works 24 haurs per week (40.0 hours x .80
=24,00) and eams 6 0 vacalion days per year (12 months x .833 x .60 = 6.0 days)

It is strongly recommended that employees plan and use eamed PTQ each year. In order to
encourage this philosophy, employees must use PTO within a one-year period of the time it is
earned or it is permanenily forfeited. Employees may take eamed days as needed - either all at
once or spread out over the one-year period. It may be used for sick time or planned personal
time off. The Village of Volente reserves the right to require a medical doctor's verification of
the cause or extent of absence due to accident or illness. ARter an employee has used all of his or
her available leave, the employee may apply for personal leave without pay.

Terminating employees who have warked for the Village in a regular capacity for more than 12
full months will be paid for unused earned PTO for that 12 month period. Again, PTO cannot be
carried over from year to year

All PTO must be requested and documented in the employee's personnel file.

Official holidays

As time and workloads permit, regular full-time employees are entitled to the following paid
holidays:

- New Year's Day
- Memorial Day
- Independence Day
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~ Labor Day

- Thanksgiving Day

- Day after Thanksgiving
-~ Christmas Day

- Day afier Christmas

If the holiday falls on a Saturday, the Friday before will be the paid holiday. If the holiday falls
on a Sunday, the following Monday will be the paid holiday.

In some circumslances, it may be necessary to direct some employees to report for work on a
holiday. In that case, the employee will be granted compensatory time off.

Family Medical Leave (FMLA)YMilitary leave/Jury Duty

The Village complies with all federal regulations regarding Family Medical Leave, Military leave and
Jury Duty. To arrange leave under these circumstances, the employee must submit a written request with
supporting documentation to their supervisor as soon as possible prior to absence.

Conflicts of interest
Outside employment

The Village wants employees to have the opportunity to engage in outside employment that poses no
conflict as it relates to ethics or scheduling or disposition of job-related requirements. All outside
employment, including self-employment, must receive the prior written approval of the Mayor, and
shall not be approved where such employment would adversely affect or be incompatible with or
conflict with the employee's performance in the Village service, or would create an appearance of
unfair or improper bias or influence or access to decision makers of the Village.

A full-time regular employee must consider his or her job with the Village as the primary job.

If the work standards or performance of an employee of the Village suffer and it is determined to be
caused by outside employment, approval of outside work may be rescinded or the employee may be
subject to discharge. The Village will not pay medical benefits for injuries or illnesses suffered as a
result of outside employment. Employees may not use Village equipment or property in the
execution of cutside employment.

Employees shall not accept any employment or compensation that could influence their judgment or
hinder their independence of judgment in the performance of their official duties. Employees shall
not accept other employment that could require or cause them to reveal confidential information
acquired through their employment with the Village.

Ethics/general conduct
~ Employees shall always treat members of the public and government with dignity and

respect
- Employees shall avoid any action that may result in or give the appearance of using their
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positions for private gain

- Employees shall avoid any action that may adversely affect the public's confidence in
government

- Employees shall not provide false statements or false information in any area of official duty

~ Employees shall submit truthful and complete reports

= Employees shall not publicly use his or her position with the Village to interfere with or
affect the result of an election or nomination for municipal office

— Employee shall not use working hours or Village property to participate in the political
campaign of any person or for any other political purpose.

- Employees shall not engage in rumors, gossip or false accusations.

- Violation of any of the foregoing may subject an employee to disciplinary action, up to and
including termination. The foregoing is not an exhaustive list of proscribed or required
activities.

Resignation upon election to office

Any employee who is elected to a Village office will resign from Village employment upon his or
her election. Failure to resign will result in the immediate dismissal of the employee.

Electronic mail policy

The Village respects the individual privacy of its employees. However, employee privacy does not
extend to the employee's work related conduct or use of Village provided equipment or supplies.

Stored email messages belong to the Village and the contents of email communications are accessible at
all times by Village management for any business purpose. The secretary, Mayor and communications
chairperson shall have the current system passwords for all accounts on the Village email and computer
systems and all encryption keys. Employees may not use passwords that are unknown or install
encryption programs without turning over encryption keys to the Mayor or his designee. All email
messages are the Village's records. The mail and computer system may be subject to periodic
unannounced inspections and should be treated like other shared filing systems. The Village reserves the
right to access and disclose as necessary all messages sent over its email system without regard to
content.

All employees are required to consent to disclosure to Village agents of all communications generated,
sent or received on equipment owned by the Village. In addition, all employees are required to consent
to disclosure to and review by agents of the Village the use of any other electronic communications
effected through equipment owned by the Village, including but not limited to the history of websites
accessed. By your signature acknowledging receipt of this manual, you consent to the disclosure and
review of all communications effected, generaled, sent, or received by or to you and stored on equipment
belonging to the city. Stored information may include information that has been deleted from active
electronic files.

Performance evaluations

All employment positions shall be subject to performance evaluations on a regular basis by the Mayor or
their designee. Such performance evaluations shall be completed at least annually, but may be done more
frequently. The employee and the Mayor shall both sign the evaluation and it shall be placed in the
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employee's personnel record.

Personnel vecords

Personnel records include employee documentation and may include medical records and personal
information such as [-9s, W-2's, W-4's, benefits enrollment forms and medical leave requests. All files
related to personnel records are maintained by the Mayor or his designee. Medical records and personal
information will be maintained in a separate file and all employee records will be maintained in a secure
location with controlled access. The personnel records may include the application for employment, the
employee's acknowledgment of receipt of this manual, performance evaluations, written record of any
disciplinary action, written record of any commendations, copies of any certifications necessary or
helpful, time records, status reports, and any other information relevant to the employee's status. Except
as required by law, no information placed in an employee's file wil! be communicated to any person or
organization. In cases where disclosure is required by law, only the Mayor or the Village's Public
Information Officer is authorized to release the information.

Disciplinary actions

The City Council has the authority to discipline employees. Some causes for discipline include but are
not limited to:

~ Attitude - employees must meet and treat the public and Village officials courteously and
pleasantly

- Misconduct on the job - disrespect for anyone

- Negligence in performance of duty or operation of Village equipment

- Incompetence, inefficiency or neglect in work performance

- Failure to meet prescribed standards of work

- Insubordination - failure to follow the lawful order of a recognized superior

—~ Unauthorized absence from work

~ Unauthorized use of official information or unauthorized disclosure of confidential information

~  Physical or mental unfitness for duty due to intoxication from alcohol or drugs

— Acceptance of money, gifts, privileges, or other valuable consideration which was given with the
expectation of influencing the employee in the performance of his duties

- Use of official position for personal advantage

- Misuse, theft or destruction of Village property

~ Conviction of a criminal offense or other conduct punishable as a crime

- Falsification of records

— Conduct which would be the equivalent of violation of any Federal or State law, Village
ordinance or any section of this manual

—  Abuse of leave, habitual tardiness, or excessive absenteeism Personal use of Village equipment

~ Violation of any rule of this written policy

Disciplinary actions may include oral reprimands, writien reprimands, suspension, demotion, counseling,
training and dismissal. A written record of all disciplinary action shall be kept in the employee's
personnel file.

Grievance policy
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Employees not only have the right but also are encouraged to discuss their problems and grievances with
their immediate supervisor. If the employee is not satisfied, they may take their grievance to the Mayor
or Administrative Committee. All employees are guaranteed thorough consideration with no fear of
reprisal on grievances or problems properly communicated.

Harassment policy

The Village of Volente does not tolerate any form of sexual or other unlawful harassment of an
employee by any other employee or supervisor. Harassment based on age, race, color, religion, disability
or any other unlawful basis will subject the individual harasser to immediate disciplinary action up to
and including termination.

Employees are required to report acts of harassment to the Mayor. If the Mayor were the alleged
harasser, it should be reporied to the Administrative Committee , or City council in executive session.

The Mayor, Administrative Committee or City council member shall meet with the alleged harasser no
more than 3 working days from the filing of the complaint to investigate the matter and take prompt
corrective action if necessary. The investigation will be confidential and well documented.

Nothing in these procedures shall prohibit the employee from filing a complaint directly with the Federal
Equal Employment Opportunity Office or the Texas Human Rights Division.

Job Descriptions

All Village of Volente positions for emplayment are required to have up-to-date and approved job
descriptions.

Personal Policy Manual
Effective: October 1,2014Page 11 of 10
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Village of Volente

Financial Controls and Spending Policy
Effective Oclober 1, 2014

Table of Contents
Principles

Definitions
Mandatory purchases
Routine Purchases
Discretionary Purchases
Programming Expenditures
Emergency Expenses

Policy

Spending Procedures
Spending by the Cily Administrator
Spending by an Alternate Purchasing Agent
Emergency Expenses
Compelitive Bids
Supplier Gratuities
Spending and Reporting By Commitiees
Transier of Funds

Invoice Payment and Reimbursement Procedures
Checks, EFT (electronic funds transfer), on-line paymenis alc.
Foles of Authorized Signers

Reporting Procedures
Reporting to Finance Committee
Reporting to City Council

* o ensure that spending is undertaken according to decisions taken by the staff and the
City Council;

* 1o ensure flexibility in making day to day spending decisions necessary lo manage the
Village of Volenie;
lo provide for emergency spending;
lo allow for effective delegation of spending authorily 1o any other party in the Village
authorized lo spend;

+ 1o provide guidelines to contral spending; and
lo ensure adequate linanclal and management reporting
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mandaltory purchases — expenditures which are incurred by the Village of Volente routinely and are nol the
result of a specilic purchase order. These include such things as:

rent;

utilities;

telephone and inlernst

alarm services

salaries {once a position and salary have been approved);

insurance (if the coverage is not being changed); and

any conlracted services, once a contract has been signed

rouline purchases — certain expenditures are incurred by Village of Volenie on an ongoing basis in the regular
course ol business, and do not require prior authorization as long as they remain within the monihly budgeted
amount. These include such things as:

» office supplies

postage and delivery

mainienance supplies

equipment repairs

prinling

discrefionary purchases — expendilures which Village of Volente has an option as to when, or if, to incur and,
as such, require prior authorization. These include such things as:

equipmen purchases;

outside services which are not reimbursable;

contract services,

\rave! and other reimbursable business expenses (requires an Expense Report Form see atiached);
changes in insurance coverage; and

signing new conlracls for goods or sarvices

public works

project expendilures
par lime contract
commiltee projecls
= communication

» evenls

emergency expenses — expenses which have lo be incurred immediately because a delay will risk properly
damage, endanger personal safely or result in significant financial loss.

All expenditures mus! be properly approved. Further, all persons making expenditures on behall of Village of
Volente must exercise linancial discrelion in order fo ensure that purchases are reasonable and cosl-
effective. The purchase of goods or services from a business in which a Council member, employes or lheir
{amily has a financial inlerest, ar may directly benefit from such purchase, is a potenlial conflict of interest.

Such situations should be disciosed to the City Council for review prior to the purchase.

1. The City Council will ultimalely responsible for all expendilures made on behalf of the Village ol Volente.
For unbudgeted expenditures anticipated lo be in excess of $3000.00 must be preapproved by both the
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Mayor and Mayor Pro-Tem. For all expenditures over $1000.00 must be approved by either the Mayor
or Mayor Pro-Tem.

2. The Cily Administrator shall expend the Village of Volenle funds each fiscal year in accordance with the
approved Village of Volenie Annual Budget and spending policies.

3. The Cily Administraior shall not obtain any funds by way of a loan from a bank, trust company, lending
institution, or any other source without prior written approval from the City Council.

4. The City Administrator will be given Credit Card from the instilulion approved by the City Council for the
purpose of paying only emergency expenses of the Village of Volenle.

5. The City Administralor as primary Purchasing Agenl of the Village of Volente shall maintain financial
records in a manner consistent with Generally Accepled Accountling Principles.

6. The City Administrator will provide regular financial and management reporting as an important part of
spending control as described in Part V.

Spending by the City Administrator
1. The City Adminisirator will normally act as the primary Purchasing Agent for Village of Volente.

2. The City Administrator will have authority to spend within the monthly operaling budget, on a category by
category basis.

The City Administrator will require prior approval from designated City Council members for:
s Al single expenditures aver $1,000.00;
expendilures that are not within the monthly operating budget;
reimbursemant of business expenses i.e. Expense Report Form;
the creation of new stalf positions or the filling of slalf vacancies: or
contracts or agreemenis which bind Village of Volente lo the purchase of goods or services for a
period of more than two months

3. As soon as the City Adminisirator becomas aware of:
= apolenlial or aclual unbudgeled month-end delicit; or
* an unfunded liability;
He or she must notify the Chairman of the Finance Commitiee and the Mayor immediately, and report 1o
the next meeting of the City Council with recommendations for any budget revisions, addilional conlrols
or proposed recoveries.

Spending by the Alternate Purchasing Agenl

The Citly Administralor may nol delegate his or her purchasing authority without prior approval of the City
Coungil,

Emergency Expenses

1. Notwithstanding restrictions set out above, an emergency expendilure may be approved by designated
Council members without a spending limit.
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The City Council designates the Gouncil members authorized lo approve emergency expendilures.

1. In the absence of any member of Council, an atiempt should be made to contact the Vice Chair of the
Finance Commitiee and if that fails the Secrelary of the Finance Committee belore the expenditure,

4. All emergency expendilures must be reported immedialely to the Gity Council and included as an agenda
ilem al the next meeting ol Council.

Competitive Bids

1. All Purchasing Agenls will ensure that compelitive quotes are oblained for any setvices, supplies or
capital purchases exceeding $250.00, and any ongoing expenses exceeding $1,000.00 over iwelve
months. Purchases may not be split in order to avoid this spending limit.

2. Three quolations, if possible, are to be received and reviewed. The Village of Volente is not bound to
accepl the lowesl price offered. Faclors that shall inform the selection of a successful tender include:
quality, warranty, financial stability of the supplier, experience, references, ability to accommodale our
program and scheduling needs, and cosl.

3. Elforis should be made to oblain 1he most reasonable prices for purchases below $1,000.00.

Supplier Gratuities

1. Employees who are directly or indirectly involved in tendering of contracls or purchasing of supplies
or sarvices on behalf of Village of Volente may not receive gifts, enterlainment, meals or travel from
vendors for those purchases. All such offers or cases must be disclosed to the City Council to avoid
appearance of impropriety and conllict of interest.

Spending and Reporting By Committees

1. Any spending to be done by a Commitiee must be budgeted and cleared through the Finance Commitiee
(Chairman and Secretary) for prior approval.

2. The above procedures concerning Spending, Emergency Expanses and Compelilve Quoles apply.

3. The Committee shall report to the Finance Committee and shall forward the Invoice to the City
Administrator, with sulficient delails to determine which account the payment is to come from.

Transfer of Budget Line tems

1. The City Administrator may transfer funds between budget lines set out in the Annual Budget, but may
not, without firs\ obtaining the City Council's consent.

Investment of Funds

1. Upon approval of the Finance Committee Chair, the City Administralor may invesl funds in accordance
with the Village of Volente Investment Policy, which may be amended from time 1o lime and approved by
the Cily Council.

| V. INVOICE PAYMENT and REIMBURSEMENT PROCEDURES

Checks
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1. Allchecks are to be pre-numbered. The City Administralor purchases these checks, and ensures the
checks are used sequentially.

2. Checks {other than payroll) are to be presented lor signature with the supponting invoices, receipts or
another accurale reflection of monay 1o be spent. Chacks issued in this format will be reconciled within
one manth of the release of funds.

3. Checks are never writlen payable 1o "Cash".

4. Blank checks are never to be signsed in advance.

5. Checks requesled are to ba supported by a duly completed Check Requast Usage Form (i nol
supporied by the following), Expense Report Form or acceplable Invoice, with supporting documentation
as required.

Petty Cash

1. The City Adminislrator is responsible for administering the cily petty cash fund and reimbursing the pelty
cash floal.

2. There can be no borrowing or IOU's from the olfice petty cash fund.

3. Check Requesls are required for each reimbursement via petty cash, signed by the recipient of Ihe
reimbursement. These requisitions are lo be evidenced by proper supporling receipts, eic., and the
requisilion must have sufficient parliculars lo know the proper account distribution.

4. Pelly cash reimbursemenis are made direcily o the cuslodian by name, rather than "cash” or "Bearer.*

Role of Authorized Check Signers

1. Appropriate check signer must sign every Village of Volente check disbursed. For checks up to
$1000.00, one signature is required. For checks above 1o $1000.00, two signatures are required,

2. Authorized Signers are established via the Authorized Signatories Poiicy.

3. The role of the authorized check signer is not to conlrol spending. The purchase is usually already
conlirmed. The authorized check signer’s role is to carefully review the documentalion accompanying the
check, and the check ilsell, to guard against linancial errors.

4. The task of the authorized check signer is to do the following:
» ensure that the correct documentation accompanies each check;
¢ 1o check thal purchases are being made in accordance with the Village of Volente Financial
Controls & Spending Policy;
¢ lo ensura that checks are made out for the comrect amount.

Reporting To Finance Committee

1. The Finance Commitlee shall review at a schedule manthly meeling the following reports defined as the
“Monthly Financial Report” prepared by the City Administralor, including cash flow projections as required
¢ Balance Sheel
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» dralt Monthly Prolit and Loss Budget Pedormance to City Council

2. As required, the Finance Committee will be provided with writlen commentary lo explain variances from
budget in each budget category.

Reporting To City Council

1. Al its regular monthly meeling, the City Council shall receive and review a Monthly Financial Repoit from
lhe Chairman ol the Finance Commitiee, or their designate.

2. The Chaimman of the Finance Commitiee, or their designate, shall advise the City Council of any a
petential or aclual unbudgeted month-end deficit or unfunded liability.

3. The books and records of Village of Volenie, including bank balances, shail be recongiled lor each
financial report.

4. At the Council Meeling immedialely {ollowing each quarter end, the City Council shall receive and review
the Quarterly Financial Repor.

5. The repori for the quarter ending June 30" will include an estimated projection of revenue and expenses
for each budgel calegory in the General Fund for the remainder of the year.



Village of Volente
Expense Reimbursement Policy

Effective October 1, 2014

Objective

This policy provides a uniform system for reporling and reimbursement of ordinary and necessary
business expenses incurred by employees, conlractors and/or Council Members. Items nol provided
for herein are considered to be personal in nature and therelore not reimbursable.

Scope of Policy
All submissions of expense reporis mus lo follow this policy.
Approval and Responsibilities

All expense reports are lo be approved by the Mayor or Mayor Pro-Tem prior to reimbursement. it is
the responsibiiily of the submitter to understand and comply with this policy prior to submilling an
expense repori for payment. Any quesiions or guidance should be directed to the Gity Administralor.
Periodic audils will be conducied on expense reporis for compliance with this policy.

By signing an expense repor form you are represenling 1o the City Council and the cilizens of the
Village of Volenle thal the expenditures incurred are in accordance with this policy. A completed and
signed expense report form, inciuding the required documentation and receipts should be forwarded
to City Administrator for processing.

Expense reports should be submilled on a monthly basis [monthly should be adequate as billings
are monthly i.e. credit cards, cell phone). Upon submission of a proper expense repor, the submitter
will be reimbursed by check for the ordinary and necessary expenses incurred on behalf of the
Village of Volenle (as described elsewhere herein). No exception to the palicies and procedures
defined elsewhere herein will be approved, unless underaken by City Council.

Only the City Council may approve changes to the Expense Reimbursement Policy.
Documentation Requirements

A daily record of expenses is required. All items listed on the expense reporl should show date,
business iocation (cily and slate) and business purpose. Original receipts must be attached for
individual meals, entertainment, lodging, auto renlal, cab fare and commerciat travel. All receipts

17
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should be taped (not stapled) on leler size plain paper in chronological order. Onginal receipts are
required for processing.

Additional requirements unique to a paricular type of business expense are detailed in the
appropriate sections that follow.

Ledging

Lodging costs, if necessary 1o stay overnight, will be calculated either at the U.S. General Services
Commission rate or lhe discounted rale provided by the conference, meeling, or training enlily. Only
the room rate and the applicable taxes will be reimbursed; no other room charges will be
reimbursed. Original paid receipls must substantiate lodging expense.

Transportation

Every effort should be made to use the lowest priced fransportalion available. Reimbursement will
be made for the following modes of {ransporiation:

« Personal auto used for business will be reimbursed at the prevailing IRS mileage allowance. The
mileage reimbursement rate covers all vehicle expenses including gas, insurance, and
depreciation. Mileage must be documented on the page 3 of the Expense Repon Form; Mileage
Log and verified by a complete Map Quest or Google map which shows the slarting address and
ending address with no tolls and the shorlest mileage.

» Parking fees, if required lo be purchases will be reimbursed, bul must be substantiated by a paid
parking receipl.

« Commercial airline travel will only be reimbursed for coach class unless approved by
managemenl.

» Cost of taxi or bus 1o hotels or airports from place of business or residence.

Local cammuting cosls between residence and work location are not allowable business
expenses. Local commuting costs between residence and place of departure for commercial
travel in excess of commuting cost between residence and work locations are an allowed
expense.

Meals

Reimbursement for meals will be made as follows

+ When away from home overnight on city business or while allending conferences and seminars.

i} Meals will be reimbursed if traveling to or altending the conference requires the
Council Member to be on the road or be out of fown. Per Diem: breakfast $9.50,

Expense Reimbursement Policy
Page 2 of 7



lunch $14.50 and dinner $19.50. Receipls are nol required.
i)y If the conference, meeting or training session provides meais then no meal will

not be reimbursed.

Business meals are discussed below.

Miscellaneous Expenses

Cosls incurred for ilems of a business nature nol provided for above (such as telephone, postage,
small supplies on an emargency basis, etc.} will be reimbursed. These items should be detailed on
the expense report and substantiated by applicable receipts. Relmbursement for miscellaneous
expense via expense reports should not be considered a normal business praclice.

Purchases of miscellaneous supplies, sofiware or computer hardware should be purchased through
the Finance Controls and Spending Policy and not included on an expense reports. No exceplions.

Businass Entertainment

A, General

« Expenditures for entertaining individuals must be ordinary and necessary in the normal course of
business lo be allowable and must meel acceplable standards for appropriale business conduct.
The person{s} must have an tnfluence on Cily business or business activities

+ Individuals may claim reimbursement for the business meals with City employees away from
home lo the extent that their expenses are reasonable and necessary to the conduct of City
business.

B. Documentation Requirements
When reporting expendilures for enterlainment, the following should be shown on page two of the

expense report form:

* Dale.

» Name, lille and company of the person(s) involved.

« Name and localion of restaurant or other facility.

» Business purpose: The nature of the expected business benefit to be derived
* Amount of each separate expenditure.

Business Gifts
Gills lo any individual are nol reimbursable

Expenses of Spouse

Expense Reimbursement Policy
Page 3 of 7



Travel and related expenses of a spouse are not reimbursable expense items. All spousal relaled
expenses should be excluded from the expense report.

Dues of Professional or Technical Organizations

With advance approval., dues paid for memberships in professional or technical organizalions are
reimbursable. Amounis claimed for reimbursement should be itemized on the expense report and
subslantiated by receipls.

Training, Conferences. Meetings and Seminars

Employees and City Council Members shall be anly be reimbursed for attendance al conferences,
meetings, training and seminars that are direclly beneficial to the Village of Volente and ils cilizens.

With advance aporoval from the Mavor or City Administrator, registration fees or similar expenses for
conferences, meelings, lraining and seminars are reimbursable. A Pre-request for conferences,

meetings, training and seminars must be turned in to the Mayor or City Administrator.
Donations or Contributions

Donations or contributions are not reimbursable expense items.

Expense Advances

Cash advances for employee travel are nol provided.

Attachment: Expense Report Form

The Village of Volente will only provide for expense reimbursement under this Ordinance.

Expense Reitbursement Policy
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Serving Cedar Park & Leander since 1968

“Hir, Country NEWS

Published Weekly on Thursdays or

The Hill Country News has served the Cedar Park and Leander areas since 1968.
It distribules more than 1,500 coples each Thursday to 17 different neighbor-
hoods and 45 racks located In Cedar Park and Leander area. (See circulotion map
on reverse side.) In addition Hill Country News offers mail subseriptions,

The Hill Country News offers extensive news coverage of the events that take
place in Leander 1SD, including coverage of city councils, the school board, ath-
letic avents, feature stories and much more. The Hill Country News has won many
awards for community joumnalism over the years from the Texas Press Association
and the Texas Community Newspaper Assoclation and continues Lo be an active
member of both organizations.

Wilh our website, hillcountrynews.com, readers can get dally updates of
breaking news 247, including videos and slide shows. With more than 3u,000
unique visitors each month and over 100,000-plus page views, hillcounlrynews.
com is the dominant online news source for Cedar Park and Leander. (Source:
statbrain.com) This provides advertisers a valuable resource in addition to the
print product to reach readers in the areas, as our online presence continues to
grow each month.

Special Publications
Another way to reach potential customers [s through our stable of special and niche publications, both inserted in our newspaper and distributed

separately. Here is a rundown of our top sections. Contact your advertising representative for more Information.

Medical Messenger - Published quarterly and distributed In-paper, online and throughout the medical community, this themed publication features
timely articles about health Issues such as breast cancer awareness, fitness and summer health tips. It provides an excellent advertising vehicle for the

area’s growing medical community.
Hill Country's Summer Camp Guide - Published annually in March. This publication focuses on summer camps, events and activities In our area.

Horizons - Published annuatly in mid-March, this publication Is a look back at the key business events of the past year and a look forward at what is
expected to occur in the months to come.

Best of the Best - Published every April, this Is our most popular publication with our readers. They vate in 3 different categories, for the best busi-
nesses, people, food and drink. The winners raceive a certificate, recognition in the publication, and the opportunity to advertise thelr business.

Kickoff - Published every August, is our second most popular publication with our readers. This section provides information of who's who In Leander
ISD sports and our local private schools. it provides rosters and schedulas for each team from football to tennis.

Seasonal - Seasonal sections throughout the year, such as Home and Garden, FYI, tribules to mom and dad, a Valentine's Day Special, Salute to Gradu-
ates and Women in Business. Contact your ad rep for more Information.

Non-Newspaper Products

Business Card Direclory - Published in August, advertisers are Invited to be a part of this highly popular, full-color glossy publication that is distrib-
uted to area businesses such as hotels, real estate offices, city offices and chambers of commerce. This annuat buslness card guide Is the definitive
publication for newcomers and for those who wish to support fellow communily members,

City of Lago Vista Map - This is a full-color, high-quality map that is distributed by the chamber & city, Contact your advertising representative for
more information.

[ Proud member of Texas Press Association, Texas Community Newspaper Assodation
X
ELRI, Assodation of Free Community Newspapers, and Cedar Park, Leander and Lago Vista Area Chambers of Commerce ﬂ@)




RATE CARD

Effective January 2013

RETAIL RATES SUBMISSION REQUIREMENTS
ROP IWk 4wk 13Wk 26WKk  52Wk Electronic submission as .pdf files.
PERCOLUMNINCH  $1900 SI400  S1200  S1L00  siono Photos preferred in ol or jpg format.

All colat fifes should be in CMYK mode ot no fewer that 200 dpl.
Ftp sile available, Email the Design depariment for additional
questions, henadse hillcountrynews.com,

CHURCH PAGE tper erlin} $8.50
NATIONAL tperadin) $2300

CLASSlFIED D|SPL¢‘¥R RA;'E? 13 Wk Maclmush environment using inDesign €55, Nlusirator €55,
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Granite Printi - - ¥
st Hius, Corveny N
Taylor, TX 76574
Deadhine fisr reservation and delivery is Thursday prior 1o pullation. Leander I1SD
COLOR RATES

1 Culor + Black  $125
2 Calor + Black  $200
3 Color+ Black  $250

MECHANICAL SPECS

Broadsheet page is 21.5” in depth.
“Tablowd page is 9 75 in deph,
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Capital Area Council of Governments
6800 Burleson Road, Building 310, Swile 165 Austin, Texas 78744-2306
{p) 512 916 6000 (f) 512 916 6001

www.capcog org
peo Bally Voighls, Execulive Direclor

BASTROP BLANCO BURNET CALDWELL FAYETTE HAYS LEE LLAND TRAVIS WILLIAMSON

Oct. 1, 2014

The Honorable Frederick Graber
Mayor of Village of Volente
15403 Yenawine Way

Volente, TX 78641

Dear Mayor Graber:

The Capital Area Council of Gevernments has continued to expand programs and services with the
support of the local governments and organizations in our region; we are hopeful you will continue to
support our work during 2015.

If you would like a better idea of the work we do than what is represented in our reports and on our
website, please call me. I'm happy to come to your meeting and provide an overview of our
organization.

Each year around this time, we send invoices for membership dues for the upcoming calendar year,
which Is enclosed. But we also wanted to remind you who represents your organization on our General
Assembly in case your governing body needs to make a replacement, fill a vacancy, or in some cases
appoint a representative to a newly created position because of population increases.

CAPCOG also is seeking to expand its workshops and training opportunities for local governments;
please let me know if you or your staff has identified issues or topics we should consider

Best regards,

Betty Voights

Enc.  Membership Invoice
General Assembly Representation Summary
General Assembly Appointment Form



Capital Area Council of Governments

C APPCO G 66800 Burleson Road, Buitding 310, Suile 165 Austin, Texas 78744-2306
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BASTROP BLANCO BURNET CALOWELL FAYETTE HAYS LEE LLANO TRAVIS WILLIAMSON

General Assembly Representation Summary for Village of Volente

The representatives of members of the Capital Area Council of Governments are collectively the General
Assembly of the Council.

According to the CAPCOG Bylaws, full members — counties and municipalities — are entitled to at least
one representative on the council's General Assembly committee. The number of representatives for full
members increase based on population of the entity according to the fallowing schedule:

Counties Municipalities No. of Representatives
Under 20,000 Under 10,000 1
20,000-100,000 10,000-50,000 2
100,000+ 50,000-100,000 3
— 100,000+ q

Associate members organizations - special districts, school districts, non-profits, utilities, chambers of
commerce, and other governmental agencies — also can have one representative on the General

Assembly.

Sustaining members, an individual or organization with a positive interest in the welfare of the fegion,
can have a non-voting representative on the General Assembly.

At least two-thirds of the General Assembly voting representatives must be elected officials.

Village of Volente has 1 position available on the CAPCOG General Assembly based on the State Data
Center’s biennial population estimate. Its current General Assembly representatives are as follows:

Council Member Judy Graci

If you would like to review additional information about CAPCOG General Assembly representation,

membership or the invoicing pracess, please read the CAPCOG Bylaws at http://www.capcog.org/about-
capcog/. Articles I, lll, Vil and 9.4 highlight the three topics.



ScANLAN, BUCKLE & YOUNG, P.C.

ATTORNEYS AT LAW
W, THOMAS BUCKLE 602 WI:ST 11 STREET JEFFREY TIPPENS
DOUG YOUNG AUSTIN, TEXAS 78701-2099
DAVID SANDER Telephone (312) 478-465)
WILLIE SCIIMERLER" Telecapier (512) 478-7750 Retired:
JOHN McALLEN SCANLAN
*Board Cerufied Specalist WEBSITE: www.sbylaw.com Of counsel:
Personal Injury Tral Law Sender’s c-mail: thuclde@sbylaw.com ELLIOTT NAISHTAT
September 22, 2014
The Honorable Frederick Graber
Mayor, Village of Volente
15403 Hill Street
Volente, Texas 78641
Re:  Contract for Lepal Services for the Village of Volente. Texas for the 2014-2015
fiscal year.
Dear Mayor Graber:

This letter is the contract between the Village Council and Scanlan, Buckle & Young,
P,C. for the provision of legal services to the Village of Volente during fiscal year 2014-
2015 and the fees to be charged for those services.

Pursuant to this Contract, our fees for legal services rendered to the Village of
Volente are as follows:

Retainer Fee: None.

Legal Fees for Attorneys. Law Clerks and Legal Assistants for all Non-Litipation
Matters and Litigation before the Municipal Court in Non-Traffic Related Matters:

Senior Attorneys (licensed more than five years)................5160.00 per hour
Associate Attorneys (licensed less than two years).............. 125.00 per hour
Law Clerks and Legal Assistants (substantive work)........... 60.00 per hour

Law Clerks and Legal Assistants (clerical work).................. 35.00 per hour

Al



Hourly Legal Fee Rates for Attorneys. Law Clerks and Legal Assistants in Litigation
Matters in the County and District Courts involving amounts in controversy of less
than $100.000.00 or which do not involve equitable relief:

Senior Attorney (licensed more than five years)..................$185.00 per hour

Associate Attorneys (licensed less than five years).............. 160.00 per hour
Law Clerks and Legal Assistants (substantive work)........... 85.00 per hour
Law Clerks and Legal Assistants (clerical work)...........ccu.. 35.00 per hour

Hourly Lepal Fee Rates for Attomeys. Law Clerks and Lepal Assistants in Litigation
Matters in the County and District Courts involving amounts in controvessy in excess
of $100.000.00 or which involve equitable relief:

Senior Attomney (licensed more than five years)..........co..... $200.00 per hour

Associate Attorneys (licensed less than five years).............. 175.00 per hour
Law Clerks and Legal Assistants (substantive work)..........  85.00 per hour
Law Clerks and Legal Assistants (clerical work)........c.cc..... 40.00 per hour

If at any time you or members of the Village Council bave any questions or
comments regarding our fees or their reasonableness or the necessity of the work we
have done, we encourage you to contact us and we agree to work in good faith to
resolve any issues regarding our fees.

All disbursement costs incuwrred by the firm on behalf of the Village (such as court
and administrative filing fees, depositions, transcripts, postage or freight, transportation,
copying, facsimile, long distance charges, fees for service of process and subpoenas, efc.)
will be paid by the Village. Detailed statements for legal services rendered will be sent to
the Village on a regular monthly basis. Bills will be due and payable within twenty (20)
days afier receipt.

If it is necessary to adjust any of these rates, we will first discuss that matter with the
Village Manager and if the Village agrees to the adjustment, we will advise you in writing at
least thirty (30) days prior to the effective date of the increase. The rates stated above will be
effective from October 1, 2014 through September 30, 2015.

The Village may terminate this agreement with or without cause upon written notice
to our firm. All papers and property in our possession to which the Village is entitled shall
be returned to the Village immediately upon termination of this agreement. This firm may



terminate this agreement for reasons permitied under the Texas Disciplinary Rules of
Professional Conduct.

Nothing contained in this agreement shall be interpreted to limit the professional
obligations of attorneys within this firm under the Texas Disciplinary Rules of Professional

Conduct.

The State Bar Act provides that you are to be advised that the State Bar of Texas
investigates and prosecutes professional misconduct committed by Texas attorneys.
Although not every complaint against or dispute with a lawyer involves professional
misconduct, the State Bar Office of General Counsel will provide you with information
about how to file a complaint. For additional information please call (loll free) 1-800-932-
1900.

We look forward to serving you.

Sincerely,
SCANLAN, BUCKLE YOUNG, P.C.
By:
W. Thomas Buckle
ACCEPTED:
VILLAGE OF VOLENTE
By _ Date:

.l"Tedérick Graber, Mayor
Village of Volente, Texas



Marc Dickey

TRE & Associates, LLC

AD

Fee Schedule FY 2014-2015

STANDARD FEE SCHEDULE

Personnel:

Personnel cosl is reimbursed based on a multiplier applied to “Salary Cost". “Salary
Cost’” for each employee is based on the employee’s actual hourly wage plus benefits.
The approximate ranges of hourly "Salary Cost” by personnel classification are as follow:

Manager $65.001095.00
Project Staff 35.00 10 65.00
Design Tech 27.00 to 60.00
Field Representative 30.00 to 50.00
Clerical Support 15.00 to 45.00

The normal multiplier for overhead expenses and fees Is 2.4 time “Salary Cost".

Expert Representation — Services as an expert witness will be provided at 2 times the
hourly rate as set forth above.

Travel and Subsistence:

All travel and subsistence expenses are invoiced at actual cost plus 10% handling. Cost
of mileage on vehicles is compuled at the rate approved by the IRS for allowable
mileage expense deduction for federal tax income purposes.

Reimbursable Expenses/Purchased Services:

All reimbursable expenses and purchased services are invoiced at actual cost plus 10%
handling. These include, but are not limited to, costs of reproduction, long distance
telephone, facsimile transmissions, subcontract services, rented or leased equipment,
and expendable supplies. Reimbursable Expenses are not included in project fees
propased unless specifically stated otherwise,

Terms:

Invoices are submitied monthly for all services rendered during the previous month are
payable "net 30 days". invoices over 30 days past due will accrue interest at 1.5% per
month.

Fee Schedule Adjustment:

Due to the changing cost of doing business the personnel cost listed above will be
adjusted as of the billing period starting May 1* of each year



VILLAGE OF VOLENTE
APPLIATION FOR A SUBDIVISION PLAT

DATE SUBMITTED st I l(;tIGINAL X_REVISED  Revision Number & Date

Name Of Applicant ]dofjg, Bh&‘-‘l&‘\ Engineer Land Planner _éh_.ggt !gd':ﬂn,

Name of Owner if not Applicant wgfp—
Address and Phone # of Contact Personé3 N4 & & lhe\b%ﬂ 5 [N led Sl

Location of Property _ &.mc_/ — + e
. <, { a2
Name of Proposed Subdivison_ N\ M&_ ah‘h::l‘\fvl. lotd n~to ‘ 10‘\'
e Concept Plan MinorPlat______Final Plat Replat\]
e Amended Plat _ Plat Vacation Praliminary Plat

e #oflots__R  HofBlocks # of Acres _L_O_'{jf-

Is it a resubdivision of existing lot(s)? %L!ﬁ_ Is this an original subdivision of acreage? ’f@
Will streets or alleys be platted? AJa s this a plat to correct an error? ALG

Proposed use with number of lots propased for each usage

Residential \ Commercial/Retail —__Public/institutional Other

Improvements Proposed:

1. Water Supply: Well MUD L,wkp.\-l

2. Type of Sanitary Facilities: Septic Tanl‘(\' MUD Other

3. Type Street Surfacing: Village of Volente Standards Existing Paved Streets\l Other

4. Type of Storm Drainage: Curb & Gutter _ Storms Sewers Other_ 51,'\15[- 'FLQ\:\) I

Please provide information required on checklist to the Village to be reviewed by the Village's consulting JF :
engineer. Village Engineer must determine that application is "administratively complete” before dﬂilﬂs
proposed plat is considered filed with the City. i Vg J.u Wl

.
. ) . . ;.u TeC .
List all variances being requestad, referring to each section of the subdivision requirements:

-

_JmPs&.uLEmb coteg. A2 % 1 i Fa ekl ey
o
- ‘l ¢ e . e -

T . 3 WAV IS Y A I X
ey b T
.q‘Jdl|llJ't,AJ




Page 2

In submitting this application for approvat of the above described subdivision, I understand that if said
subdivision is within the corporate limits or within the extraterritorial jurisdiction of the Village of
Volente, all improvements installed shall be in conformance with the standards and requirements of the

Village of Volente

Applicant.___. j \ffJ boge~ . P pate 317/ )
0 FOR USE BY CITY
Preliminary Plat Filed on Filing Fee Pd

Copy of Plat sent to City Engineer on

Date of Public Notice in Hill Country News

Date Letters Mailed Out

Deed Restrictions Attached or filed at County Filing Location

Letter of venification of submittal to LCRA attached

Letter of venification of submittal to Travis County if in ETJ

Tax Certificates

Certified Complete by Date

Public Hearing Date and Time at P&Z at City Council

P&Z Action City Council Action

Final Plat Filed on Filing Fee

Date of Public Notice in Austin American Statesman Date Letters Mailed Qut_~

Utility, Drainage and Street Plan Checked and Approved for Construction or Band or Escrow Submitted

On Amount of Bond or Escrow
Reteipt Number Pubtic Hearing of Final-Date & Time at P&2
At City Councii P&Z Action on Final

City Council Action on Final

City Council Action on Construction Plans and Fiscal Arrangements

Date Final Plat Filed at County Clerk’s Office on
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VILLAGE OF VOLEN I'E

VARIANCE APPLICATIONFORM  Pi—>
Date of Submission: 7 /5] Ilﬂb

APPLICANT/OWNER INFORMATION
p . 4
Applicant___lana. Marie ‘E}kﬁd/\

Address Sl s Sl ::"Vr @
J Do [ ¢ et rucime

Phone D2 - ‘99!9"1-\4:‘1 Fax Email +b@ DETanw.covv

'B-ubs
Applicants Status: (check one) _ N | Y Owner Tenant, Contractor

Owner must sign the npp!fcaliau or submit a notarized letier of authorization

Owner:

Address:

Phone Fax Email

Owaership:(check oma\! Individual__Partnership___Corporation Other
If ownership is a trust, partnership, corporation, or other legal entity, the applicant
ntust name the partners or principals on a separate attachment.

PROPERTY DESCRIPTION
Acreage: l.oy ",
Physical Address Ut & Shv Jae R

Legal Description: (attach map of area also if available)

3 T8ac < FCalton D !
Lot(s): /O & A E“kb ag".' BIMI:E;: n ey Ne 50/,

Subdivision% 5%« Addition:

Existing Use of Property: S Lﬁe e, _:Mug Rebidgssh SN2

Village of Volente Variance Application

Page 1 of 8



(
VILLAGE OF VOLENIT

VARIANCE DESCRIPTION
Applicable Regulation(s): éLbA\vtéfo ~Decton

Project Description: Araund dhe 2 latsy 1wk |

-

Variance Sought: Im&vfw Casue R ’Pé}
1. 4B o

Justification(s): |- it pﬁme"l'o lY‘\CaepaBdi Lon Qézp-h'a
Crovess Doopetty lra 3) Yo obtain homestead oA

@) Re> m@\j ‘Hl/\wo Ohla mug“g D & qd.:h_gzsg

Special Condition(s): 3¢« aloove.
é ody s . + .

Project Timeline: ASAP

Attachments: B%EEM—&FM&L
(e.g., construction drawings, site plan, survey, Photographs, list of names and

addresses for all property owners within 500 feet of the footprint of the siructure for
which a varlance is sought.)

Village of Volente Variance Application

Page 2 of 8



VILLAGE OF VOLENI'E.

SWORN AFFIRMATION

SUDCRIBED AND SWORN TO BEFORE ME on @@g&k oo 20/vy

&U\W um‘ikwho is the applicant for a variance as

described above, and on whose oath certifies that the above statements are true and
correct to the best of the applicant's knowledge,

‘%GK%&L\LSDN
otary Publit;State of Texas

My Commission expires: ()~ b SolS”

If the owner of the subject property is not the applicast, by signing below, the owner
authorizes the applicant or his authorized representative to make this application on
its behalf and to appear before the Village Council,

Owner Date

SUBSCRIBED AND SWORN TO BEFORE ME on »20__ by,

+ who is the owner of the property for
which a variance is sought, and on whose oath certifies that the above siatements
are true and correct to the best of the owners knowledge.

Notary Public, State of Texas

My Commission expires:

Village of Volente Variance Application

Page 3 of 8



Specializing in: Earth Retention Soiutions,
Geosynthetic Materlal Solutions &
Civil Engineering Solutions

[SOLUTIONS

Barbara Wilson August 20, 2014
City Adminisirator

Village of Volente

16100 Wharl Cove

Volente, Texas 78641

RE: Enginger Centificativn of Ordinance Campliance of Resubdivision ol 8116 Joy

8116 Juy
Volente, Texas 78641

Dear Barbara,

We hanve reviewed the resubdivision of 8116 Joy for compliance with the Engineering related portions of the
Village of Voleate Subdivision ordinance and offer the following comments and cerlificalion

We undesstand that the lollowing variances are being requested to bring the property into compliance;

13 Side yard and front vard sethack. The variance will request a 157 front yard setback and 3° side yard
stlbacks

Justifications: the balunee of the neighborhood has similar seibocks 1o those being requested. This is an
existing developed lot (developed prior 10 VOV [ncomoration) wilh structuses that encroach on the
ordinance prescribed seibacks. The owner is combining several smaller Jots to create a resulting lot that will
meel the preferred § acre minimum. As the owner endesvors to create a larger substantially compliont fot it
is not practical or financially feasible to require the owner to demolish strectures thal encroach on setback
requirements thal eame inte effect afier the lot had been developed.

2) Variance {rom impervious cover requirements 1 allow en impervious cover ol 27.48%. See anached
“Survey of Proposed Lot 1, Busch Subdivision. with Impervious Cover Measured™ as prepared by Stuort
V. Waison Survevor.

Justifications: This is an existing developed lol {developed peior 10 VOV Incorporation) with struciures nnd
drives that create a lot with 27.48% impervious caver. The current awner has improved the drainage and
runoll characteristics ol the sile by installing o series of rennining walls (o faiten and 1errace portions of the
site and installed a series of trench grates and piping to slow and control runolf. These were dene at
considerable expense. It is not practical or inancially feasible 1o require the owner 1o demolish struciures
and/or drives to minimize the degree of impervious area, The improved conditivns retative to drainage are
providing sufTicient controls for runoffand pollwant trestment

GEO-SOLUTIONS, Inc.
4417 Burleson Road - Austin, Texas 78744
Ph: 512-330-0796 Fax: 512-330-0790

e-mail: cwittf@dgeosolutionsinc.com



Specializing in: Earth Refention Solutions,
Geosynthetic Material Solutions &
‘ Civil Engineering Solutions

SOLUTIONS

Page 2. B116 Joy

We have reviewed the sile drainage and have performed water quality calculations to verify that the property is in
compliance with the Villape of Volente Waler Qualily requirements. As stated under Variance ltem 2, considerable
work was performed 1o the propery (o creale a controlled storm water runofT process thus minimizing patential
polluant leads resulting lrom stonn water events. There is considerable vegetation that acts as vegelative Filler
strips along the areas of the sie that esperience storm water runofT. Additionally, thece are considerable natural
vegetative filler areas that further filer stonn water prior to release inla Lake Travis. Based upon our observation
and the attached caleulations. we believe that the property mewds (he currem Village of Volenie requirements.

The LCRA has no objection to the replat and has an active OSSF {on-site sewage facility ) permit for he property.
See attached May 13. 2014 email correspondence [rom Mr. Erik Hareis of LCRA.

There is no welt on 1he site

If the above noted variances are gronted it is our professional opinion that 8116 Joy meets or exceeds the minimum
Engincering requirements as prescribed by the earrent Village of Voiente Subdivision Ordinance

Please contact us if you have questions regarding this information or if we con be of further service.

Ruspectfully, NNy
AN,
G 7o e W
Zars Y/
Carey M. Win, P.E, g CAREY M. WITT ‘
President - goeeopd
GeoSolutions, Inc. ”;‘%"‘-._ p; 7259@,.-"‘:5!
) "r(:‘;}.?,{sriﬁ..\-\-é\é*:
Happs Q. A
WSS

_——-
GEO-SOLUTIONS, Inc.

4417 Burleson Road - Austin, Texas 78744
Ph: 512-330-0796 Fax: 512-330-0790

e-mail: cwitt@eeosolutionsinc.com



Specializing in: Earth Retfention Solutions,
Geosynthetic Material Solutions &
Civil Engineering Solutions

SOLUTIONS
Vegetative Filter Strip Calculations
Praject: 8116 Joy, Volente, Texas 78641
Impervious Cover
Total Lot Area 45,475 SF
Gross Site Area 40,899 5F
Impervious Cover 11,238 5F

Percent Impervious Cover 27.48%

Water Quality Volume
Runoff Velume = [0.05 + (0.0085)(1Cey)])(1.93)

= [0.05 + (0.0085){27.48))(1.93)
= 0.55 in,

Water Quality Volumme (WQV) = DA(Runoff Volume)(43,560/12)
= 0.939(0.55)(43,560/12)
= 1,875 CF

Vegetative Filter Stri
Required Area (A) = WQV(1.15)

= 1,875(1.19)
= 2,156 SF

Area Provided = 2,484 SF > 2,156 SF, OK

—_———

GEO-SOLUTIONS, Inc.
4417 Burleson Road - Austin, Texas 78744
Ph: 512-330-07956 Fax: 513-330-0790
e-mail: cwil@oe tionsinc.com
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Re: Minor Re-Subdivision of 8114 & 8116 Joy plus .375 ac of Cariton

Aupust 8, 2014

Dear Friends, Neighbors, Council Members, Planning & Zoning & Board of Acjustments

In 1987 LCRA approved a plan for abandonment of the original septic and construction of one septic
crossing the comman property line for the 2 lots to accommodate a new single septic for the original
lake house and the "to be built” new home. | bought these 2 legal lots in 1996, at that time there was
one driveway Into both lots with the original lake house on 8116 and | built my main home on 8114 in
1938 In 1987 LCRA approved a plan for abandanment of the original septic and contruction of one septic
crossing the property line to accommodate a new single septic for the orlgiral lake house and the “to be
built" new home.. Later all the lakefront owners on Joy took advantage to buy addition lots from LCRA
which went down to 690 which we all participated in, therefore | ended up with 3 lots & 2 homes, | still
have only the one driveway and have managed to blend the 2 homes togethsr in a relaxed lake style
adding entertalning areas, a poal, place for an outdoor kitchen. This was all -ompleted prior to the
Incarporation of the Village and | adhered to each and every current require'nent at that time.

In requesting approval for turning my 3 lots into 1 and the variances | need i3 accomplish this, my
hardships as required to share, are as follows:

1. Allimprovements on my property where complated prior to the Vil' -ge incorporation.

2. Currently ! am only able to claim a homestead exemption on one of the 3 lots. As you are all
aware of the latest 1ax assessments, this would be a huge advantage for any homeowner,

3. lcurrently have an LCRA approved septic system. But 1oday LCRA weould never approve a single
septic to cross praperty lines to accommodate 2 homes. We already have the application for
inspection and approval with Viola at the LCRA. She is waiting on us to receive approval for this
request from the Village. At that time, we will contact her 1o set the inspection o they can
update their records and we can receive a new "Continued Use Certification”.

4. We prompting receive the vacate of easements from Time Warner, 3outhwestern Bell and PEC,
We also received a clear to go from LCRA after their review of this request.

5. We would like to have one address and one tax I0 number.

6. This process revises my 3 lots into one lot that will be 1.04 acres wh'ch meets the current Village
ordinance of 1 acre lot minimum.

I feel confident that you will al! see the common sense this makes for no* only me but the Village.

Thanking you in advance for your support and approval.

Tana Busch
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